MecTHast aIMUHUCTPAUSA

BHYTPUTOPOJACKOT0 MyHHUITUIIATBHOTO 00pa30BaHuUs
Cankr-IleTepOypra MynununansHoro okpyra YPHUIK

IHOCTAHOBJIEHUE

Ot 16 urousa 2020 r. Ne 28

«O6 yTBepKACHWH AJMUHHCTPATUBHOTO perjaMeHTa MeCcTHOH aJAMUHHUCTpallud BHYTPUTOPOJCKOr0 MyHHIIUIAIBHOTO
obpazoBanust Cankt-IletepOypra MynununansHoro okpyra YPUIIK mo mpenocTaBieHHIO MYHHUIIMIAIBHOW YCIYTH IO
BbIJIa4y€ apXUBHBIX CIPABOK, BBIMHMCOK, KOMUI apXUBHBIX JTOKYMEHTOB OPraHOB MECTHOTO CaMOYTIPABICHUS BHYTPUTOPOJICKOTO
MynununansHoro oopasoBanusi Cankr-IlerepOypra MynununansHoro okpyra YPULK»

Ha ocnoBanuu 3akmoucHus FOpumudeckoro komurera Cankr-Ilerepoypra Nel5-30-905/19-0-0 ot
07.08.2019 MecTtHass agMHUHHCTpALUsl BHYTPUrOpoJcKoro MyHununaasHoro ooOpasoBaHus CaHKT-
IlerepOypra MynununansHoro okpyra Y PULK

ITOCTAHOBJIAET:

1. VYr1Bepauth AJIMHUHHCTPATUBHBIA perjiiaMeHT MeCTHOM aJIMUHUCTpAIlUd BHYTPUTOPOJICKOTO
MynununansHoro  obpasoBanusi  Cankr-IlerepObypra MynununansHoro okpyra YPUIIK mno
MIPEAOCTABICHUI0 MYHUIMIIAJIBHOM YCIYTH MO BBIJIaY€ apXHUBHBIX CIIPABOK, BBINMCOK, KOIMUN apXHUBHBIX
JOKYMEHTOB OpPIaHOB MECTHOT'O CaMOYIPAaBJIEHUS BHYTPUTOPOACKOro MyYHHUIIMMIAIBLHOIO 00Opa3oBaHUs
Cankr-Ilerepbypra Mynununansunoro okpyra YPUIK.

2. Cuutare yrpatuBmuM cuiy [loctanoBnenne Ne 32 ot 29.11.2019 r. «O6 yTBepkaeHUU
AJIMAHHCTPAaTUBHOIO pEIVIAMEHTA SBJISAIOTCS OTHOLIEHWS, BO3HMKAIOIIHAE MEXKIY 3aABUTEISIMU U
MecTHOI aaMUHHUCTpalnuel BHYTpUropojckoro MyHununaabHoro o6pasosanusi Caskrt-IlerepOypra
MynununansHoro okpyra YPULK B cdepe npemocraBieHuss MyHUIIMNAIbHOM yCIyrd IO Bblaye
ApXUBHBIX CIPAaBOK, BBIMHMCOK, KONHMI apXMBHBIX JTOKYMEHTOB OpPIaHOB MECTHOI'O CaMOYIpPAaBJIECHUS
BHYTpUTOpOJCKOro MyHununaisHoro ooOpazoBanusi Cankr-IletepOypra MyHHMIMIATBHOTO OKpyTa
YPULIK».

3. O3HaKOMUTH JULI, 3aMEIIAOIINE MYHUIUIIATbHBIE JOKHOCTH, MYHUIIMIAIIBHBIX CIyKanux MecTHOoM
agmuHuctpaiuu MO YPUILK ¢ HacToAIMM MOCTaHOBIEHUEM OJT POCTIHC.

4. [locTaHoBJIEHNE BCTYAET B CUITYy C MOMEHTA €ro O(pUIMaIbHOro OnyoInKoBaHUs (0OHAPOJOBAHMS).

5. KOHTpoOJIb 3a BBIOJIHEHUEM HACTOSIIETO OCTAHOBIIEHNS BO3JIOKUTh Ha [ 1aBy MecTHOU

AIMUHHUCTpALIAN.

Cnasa MecTHoii aaMuuucTpanun { 7 X A.B. Pomamiknna



IIpunoxenue

k [locranoBnenuto

MecTHOM agMUHUCTpALUU

Ne 28 o1 16.06.2020r.

(Baeceno uzmenenue ot 07.10.2020 r.Ne48)

«AIMUHHUCTPATHBHBIN perjiaMeHT
MecTHOIT aIMUHUCTPALIMH BHYTPUTOPOACKOro MyHUIIMIIAJLHOTO 00pa3oBanusi CaHKT-
IHetepoypra MyuunnunajasHoro okpyra YPHUIIK no npexocraBjieHu0 MyHUIIMIIAJIbHOMH YCJIYTH 110
Bbl/Iavye aPXUBHBIX CIIPABOK, BHINNCOK, KON APXUBHBIX JOKYMEHTOB OPraHOB MECTHOT'O
caMoynpaBJieHHs BHYTPUTopoackoro MynnnunajasHoro oopasopanusi Cankr-Ilerepoypra
MysnuuunajasHoro okpyra YPUILIK».

. O0ume mos10KeHus

1.1. TlpeameroM perymupoBaHHs HACTOSAIIETO AMHUHHUCTPATHBHOTO PErJIaMEHTa  SIBJISIOTCS
OTHOIIECHHS, BO3HMKAIOIIME MEXKIYy 3asBUTEISIMM M MeCTHOW aJIMUHUCTpaluued BHYTPUTOPOJICKOIO
MynununansHoro oOpasoBanusi Cankr-IlerepOypra MynununansHoro okpyra YPULIK (manee —
MecTtHasi agMHHUCTpaIusi) B cepe MPeroCTaBICHNs MYHHIUIAIBHOW YCIYTH IO BbIJa4e apXUBHBIX
CIpPaBOK, BBIIMCOK, KONMHA apXWUBHBIX JIOKYMEHTOB OpraHoB MECTHOI'O  CaMOYIpaBJICHUS
BHYTpUTOpoJCcKOro MyHununaisHoro oopaszoBanusi Cankr-IlerepOypra MyHMIMIAIBHOTO OKpyTra
YPUILIK (nanee — MyHUIMIIANbHAS YCIIYTa).

brnok-cxema  mpenocTaBieHHs ~— MYHUIMOAJIbHOM  YCIYyI'M  NpUBEIEHAa B  IPHIOKEHUU
Ne 1 k HacTosEeMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.2. 3asBUTEIISIMHA SBIISIOTCS:

du3nyeckre WM IPUITUECKUe JTUIa, TM00 X YIOIHOMOYEHHbIE MTPEJICTABUTENN, OOpaTUBIINECS B
MecTHyI0 aJMUHUCTPALUIO WM MHOTO(QYHKIMOHAJIbHBIA LEHTP MPEIOCTABIECHUS T'OCYJapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT € 3alIPOCOM O MPENOCTABICHUY MYHUIIMIIAIIHON YCIIYTH.

OT uMmeHM 3asBUTENEH BIOpaBE BBICTYNATh WX MPEJICTABUTENN MPU NPEAbSIBICHUU Iacrnopra
rpaxnannHa Poccuiickoit @enepauMu WiIM  JPYTHX JIOKYMEHTOB, YJOCTOBEPSIIOIIMX JIMYHOCTH
Ha Ttepputopun Poccuiickoii denepaniii B COOTBETCTBUU C JEUCTBYIOIIUM 3aKOHOAATEIbCTBOM, H
JIOKyMEHTA, TTOATBEP)KAAIOIIEr0 TOTHOMOYHNS TIPEACTABHTEIS 3asSBHTEIS .

1.3. TpeboBanus K MOPSAAKY HHPOPMHUPOBAHUS O PEAOCTABICHHH MyHUIIUTIAIIGHOW YCIYTH

1.3.1. B npeaocTaBieHM MyHUIUIATBHON YCIYTH y4acTBYIOT:

1.3.1.1. MecTHas aqMUHUCTPAITUS:

Anpec: 198205, Canxt- [lerepOypr, yn. [laptuszana I'epmana, 1. 22

I'paduk pabotel: noneaenbHuk — yetBepr ¢ 9:00 no 18:00, natauna ¢ 9:00 go 17:00; nmepepsiB ¢
13:00 o 13:48, BeIXOAHBIE THU — CyO00Ta, BOCKPECEHBE.

Temedon — 735-11-33.

Anpec caiiTa U 3JeKTpOHHOM mouTkl: www.Urizk.spb.ru, e-mail: urizk@mail.ru..

1.3.1.2. Cankr-IlerepOyprckoe rocy/1apCTBEHHOE Ka3eHHOe yUpexIeHUE
«MHOTO()YHKIIHOHAIBHBINA LIEHTP MPEAOCTaBIEHHs TOCYIapCTBEHHBIX U MYHUIMIIAIBHBIX YCIyT» (Aajee
— MOII).

Anpec: 191124, Canxt-IletepOypr, yn. Kpacnoro Tekctunpiuka, a. 10-12, nutepa O.

I'paduk paboter: nonenenbHUk — yerBepr ¢ 9.00 mo 18.00, matauma ¢ 9.00 go 17.00; nepepsiB ¢

1 TakuMH JIOKyMEHTaMH SBJISIOTCS:

JOKYMEHTBI, MOATBEPKAAIOLINE TTOJHOMOYMS 3aKOHHOTO INPEICTaBUTENsS (CBUACTENBCTBO O POXICHHH, NOCTAHOBJICHHE 00 Omneke
1 1p.);

JIOBEPEHHOCTH B IIPOCTOH IMUCBMEHHOI (hopMe, TIOATBEP K NAIOIIAs TOJTHOMOYHS IIPEACTABUTEIIS 3asIBUTEIIS;

JIOBEPEHHOCTH, 3aBEPEHHAsI HOTapHAIBHO, B CIIydae eClIu:

(enepaabHBIM 3aKOHOM IIPEIYyCMOTPEHO HOTapHAIBHOE YAOCTOBEPEHHE JOBEPEHHOCTH IIPEACTABUTEINS 3asSBHTENS KaK YCIOBHE
OCYILECTBJICHHUS FOCYIapCTBEHHON (MyHHINTIATBHOM) (GYHKIMH, IPEIOCTABICHUS TOCYIapCTBEHHON (MYHUIUIIANIBHOMN) YCIIyTH;

OCYILECTBICHHE TOCYIAPCTBEHHONW (MYHHLMIAIbHOW) (DYHKUUHM, NPENOCTaBICHHWE TOCYAAPCTBEHHOM (MYHHUIMIIAIBHON) YCIYTH
3aKJIFOYAETCsl B COBEPLICHUH JISHCTBYSA, TPEOYIOIEro HOTapuaIbHOH GopMBl.
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13.00 mo 13.48, BeIxoHBIC JHH — CY0OOTa, BOCKPECCHBE.

I'paduk paboThI CTpyKTYpHBIX TToApasaeneHuit ML exemxnerHo ¢ 9.00 go 21.00.

Mecrta HaxoxaeHusi, rpapuk paboTel u cmpaBouHble Teneponsr MODI[ mpencraBicHBI
B ipuiiokeHnr Ne 2 K HacTosmeMy AJIMAHUCTPATHBHOMY PETJIAMEHTY.

Lentp tenedonnoro odcmyxuBanus ML — 573-90-00.

Afpec caiiTa U 3J€KTPOHHOM mouTel: www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Tlepen  mpemoCTaBICHHEM MYHHUIIMIAILHOW  YCIYyTHM  3asBUTENSAM He  Tpelyercs
JOTIOJTHUTEIIBHBIX OOPAIICHUI B HHBIC OPT'aHbl U OPTraHU3aIHH.

1.3.3. Uudopmanuro 006 opranax (opraHu3aiusx), ykasaHHbIX B IIyHKTe 1.3 HacTosIero
AJMUHUCTPATUBHOTO PETIIAMEHTA, 3asIBUTEIIM MOTYT MOJIYYUTh CICTYIOIIMMH CITIOCOOaMH:

HaIpaBlIEHUE 3aIIPOCOB B MMCbMEHHOM BHJIE T10 apecaM OpraHoB (OpraHHU3alluii), yka3aHHBIX B
nyHkrte 1.3 HacTosero AJIMUHUCTPATUBHOTO PETJIAaMEHTA, B AJICKTPOHHOM BHJIE TI0 YKa3aHHBIM ajpecaM
ANEKTPOHHON MOYTHI OPraHOB (OpraHU3aIluii);

0 CIIPaBOYHBIM TeleoHaM pabOTHUKOB OPraHOB (OpraHU3aIuil), yKa3aHHbIX
B IyHKTE 1.3 HacTosmero AJIMUHUCTPATUBHOTO PETJIAMEHTA;

Ha [loprane «['ocynapcTBeHHble W MyHHUIHNaidbHbIE yciuyrd (dyakmum) B Cankt-IletepOypre»
(Www.gu.spb.ru)

B MH()OPMALMOHHO-TEIEKOMMYHHKAIIUOHHONH  CeTH «Uutepuer»  (manee  —  Ilopran),
Ha OQUUUAIbHBIX CcalTax oOpraHoB (opraHu3anuii), YyKa3aHHbIX B MyHKTe 1.3 HacTosIero
AJIMUHUCTPAaTUBHOI'O pErjaMeHTa;

Ipy  JUYHOM  OOpaleHMd Ha  OpueM K  pabOTHUKaM  OpraHoB  (OpraHu3aiuii)
B COOTBETCTBUU C TpapukoM palOThl, yKa3aHHbIM B MIyHKTe 1.3 Hacrosmero AJIMUHUCTPaTUBHOTO
periameHTa;

B llentpe tenedponnoro odcnyxkupanus MPI] (573-90-00);

npu  oOpameHud K uHPomaram  (MHPOKHMOCKaM,  HMH(OIMYHKTaMm),  pa3MELICHHbIM
B nomemeHusx MOILI, ykazaHHbIX B mnpuwioxkeHun Ne 2 Kk HacrosimeMmy AJIMUHUCTPAaTHBHOMY
pernamenty; Ha ynunax Cankt-lIletepOypra um B BecTuOronsx cranmuii Cankr-Iletepbyprckoro
rocy1apCTBEHHOIO YHHUTApHOTO IIPEITPUSTHS «ITetepOyprekuii METPOIOJINTEH»
o ajgpecaM, ykazaHHbIM Ha [Toprane.

Ha crenpax, pasmemieHHslXx B nomeuieHusx MecrtHoil aamuauctpauuu u MOILI, pasmemaercs
cienyromas nHpopmanus:

HauMEHOBAHHME MYHHULIMIIAJILHOW YCIIyTH;

repeyeHb OPraHoB (OpraHu3anuii), y4acTBYIOUIUX B MIPEIOCTABICHUN MYHULIUIIATbHON YCIYTH;

rpaduk (pexxum) paboThl, TenedoHbI, aapeca SIEKTPOHHOH MOYTHl OpPraHoB (OpraHu3aIuil),
OCYILIECTBISIOUINX MPUEM U KOHCYJIbTALUU 3asgBUTENEH 10 BONPOCAM MPEIOCTAaBICHUSI MYHUIIMTIAIBHON
yCIIyTH;

ajzipeca OpraHoB (OpraHu3aluii), y4acTBYIOIIMX B IPEIOCTaBICHUN MYHUIIUIIAIBHOMN YCIIYTH;

KOHTaKTHass uHpopMmanus o0 opraHax (OpraHu3alnusax), Y4YacTBYIOUIMX B IPeIOCTABICHUU
MYHULUIIAJIBHON YCIYTH;

MOPAIOK NIPEJOCTABIEHUS MyHUIIMIIAIBHON YCIYTH;

MOCIIEZIOBATENbHOCT, ~ IOCEUICHHUs]  3asBUTEIEM  OpraHoB  (OpraHM3aiuii), y4acTBYIOIIHUX
B IIPEIOCTABIIEHUN MYHULIUIIAJIbHON YCIYTH;

nepeyeHb KaTeropuil rpakaaH, MMEIOUINX MPaBo Ha MOJyYeHHEe MyHUIIMIAIbHOMN YCIIyTH;

NepeyeHb  JOKYMEHTOB,  HEOOXOAMMBIX IS TOJY4YEeHUS  MYHUIMNAIBHOH  YCIIyTH,
B TOM YHCJIC TTOTy4aeMbIX MeCTHON agMUHUCTpaIuelt 63 yJacTus 3asBUTEIIS;

oOpa3zer] 3aroJTHEHHOTO 3asIBIICHUSI.

1.3.4. B 1memsx JOCTYMHOCTH TIOJAy4YeHUs WHGOpPMAIMM O TOPSIKE IPEeIOCTaBICHUS
MYHHMLMIIAJBHOW YCIYT'M [Js MHBAIMIOB OpraHaMM (OpraHu3alusMH), yKa3aHHbIMU B IyHKTe 1.3.1
HaCTOSAIEro AJIMUHUCTPATUBHOTO PErJIaMeHTa 00eCcIeuBaeTCs:

JUISL JIAL] CO CTOMKUM HapylieHueM ()YHKIIMH 3pEHHS:
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BBINOJIHEHUE WH(POPMAIUU KPYIHBIM penbedHbIM mpU(TOM Ha KOHTpAacTHOM (oHe (OemoM wmin
JKEJITOM) U AyOnrpoBaHue penbedHO-TOUSYHBIM MpUdTOM bpaiins;

o0ecrieyeHre BBITyCKa albTEPHATUBHBIX (DOPMATOB MEUATHBIX MATEPHAIOB (KPYMHBIN mMpUdT WU
aynuohaiise),

JUISL JIML] CO CTOWKHUM HapylmeHHeM (YHKIMH CIIyXa - MPEJIOCTaBICHHE MYyHUIIUNAIBHOU YCIYTH C
UCIIOJIB30BAHUEM PYCCKOTO )KECTOBOTO SI3bIKa, BKJIFOUAsi 00ECIIeYeHUE JOMYyCKa CypAONepeBOIIHKa, THO0
CTEIUANBHBIX TEXHUYECKUX CPEACTB, 00ECIIEUNBAIOIINX CHHXPOHHBIN CypJ0NIEpEeBOI;

JUISL JIMII C OJTHOBPEMECHHBIM CTOWKHM HapylleHHueM (DYHKIUI 3peHUst U Ccliyxa — MPEeIOoCTaBICHHE
MYHUIIUOATBHONW YCIyrd ¢ oOecreueHHeM JOMycKa TH(IOCYPIONEepeBOAYNKa, JTHOO0 CIeHUAIbHBIX
TEXHUYECKHX CPEJICTB, 00ECIICUNBAIONINX CHHXPOHHBIN TH(IOCYPIOTIEPEBO/I.

1. CrangapT npeaocTraBjieHuss MyHHIUNIAJIbHON yCJIyrd

2.1. HaumeHOBaHME MYHUIMIAJIBHOM YCIYTU: Bblaya apXWUBHBIX CIIPABOK, BBIIMCOK, KOMMMH
apXUBHBIX JIOKYMEHTOB OPraHOB MECTHOTO CaMOYIPAaBJIEHUS BHYTPUTOPOACKOro MyHUIIMIAIBHOIO
obpasoBanus Caskr — [lerepOypra Mynuuunansaoro okpyra Y PULK.

KpaTtkoe HauMeHOBaHME MYHUIIMNIAIBHON YCIYTH: BblJJaua apXUBHbBIX CIIPaBOK.

2.2. MyHununanibHas yciayra npefocranisercss MecTHON alMUHUCTpanueil.

[IpenocraBiieHne MyHULMNAIBHOM  YCIYTM  OCYIIECTBISeTCS MeCTHOM — aaMHUHHUCTpauuen
BO B3aumoaeicTBun ¢ M®II.

JIOIOKHOCTHBIM — JuiaM  MecTHOH — aJIMUHUCTpaluy  3alpelieHo TpeOoBaThb OT  3asBUTENS
OCYILECTBIICHUsI ACUCTBUI, B TOM YUCIIE€ COIJIAaCOBAaHUI, HEOOXOIUMBIX JJIS OJYyYEHUs MYHULMIAIbHON
YCIIYTU U CBSI3aHHBIX C OOpallleHuEM B IOCYAapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIpaBJIECHMUS,
OpraHu3anui, 3a UCKJIIOUEHUEM HOJIy4YeHUs yCayrT, BKJIFOYEHHBIX
B IE€pEYeHb YCIYT, KOTOpbIE SIBIAIOTCSI HEOOXOAMMBIMM M OOS3aTENbHBIMU JJISl MPEIOCTaBICHMUS
MYHHUIMIIAIBHBIX YCIIYT.

2.3. Pe3ynmbpTaTom npenocTaBieHUss MyHUIUITATBLHON YCITYTH SIBISETCS:

BbIIaya  3asABUTENII0  apXMBHOW  CIPaBKM, ApPXMBHOM  BBINUCKM, AapXWBHOW  KOIMH
Ha OyMa)XHOM HOCHUTEIIE;

OTKa3 B IIPEIOCTAaBIEHUN MYHULIANIATbHON yCIyTH B BUJIE IMCchbMa
0 HEBO3MOKHOCTH HCIIOJIHEHHUS 3a1poca ¢ yKa3aHUEeM MpPUYHH.

Pesynprar mpenocraBieHHs ~ MyHULIMNAIBHOM  YCIYI'M  BblAAeTcad — 3asBUTEN0O  MecTHOU
anmuHucTpanueit, MOLI, HanpaBisercs yepes oTaeIeHUs PenepaibHOM MOYTOBO CBSI3H.

2.4. Cpoky mpeoCTaBIeHUs] MyHULIUTIAIBHONW YCIyTH

Cpok mpenocTaBlieHUss MYHUIMNAJIBbHON yCIyrn He JOJDKEH HpeBblliarh 23 pabouux JHS
C MOMEHTA PErucTpaliy 3asBICHHUS.

2.5. [lepeyeHp HOPMATHUBHBIX TPABOBBIX AKTOB, PETYJUPYIONIMX OTHOIICHHUS, BO3HHKAIOIIAE B
CBSI3M C IIPEIOCTABIEHUEM MYHUIIMIIAIIBHON YCIIYTH:

Koncrurynus Poceniickoit denepanuy npuHATa BCEHAPOIHBIM rosiocoBanuem 12.12.1993;

®enepanbhblii 3ak0H 0T 06.10.2003 Ne 131-D3 «O06 o0muxX MPUHIMIIAX OPTraHU3alUd MECTHOTO
camoynpasiieHus B Poccuiickont @enepannny;

@enepanbubiii  3akoH  or  27.07.2010 Ne 210-®d3 «O6 opraHuzanMd  MpeaOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT;

®enepanbublii 3akoH oT 02.05.2006 Ne 59-@3 «O mopsiike paccMOTpeHHUs OOpallleHui TpakaaH
Poccuiickoit ®eneparumy;

®denepanbHbIiil 3ak0H OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JAHHBIXY;

®enepanbHblii 3akoH 0T 06.04.2011 Ne 63-D3 «O06 37IEKTPOHHO MOIITUCHY,

®enepanbHblil 3ak0H OT 22.10.2004 Ne 125-D3 «O6 apxuBHOM jene B Poccuiickoii Deneparumy;

3akon Cankt-IlerepOypra ot 23.09.2009 Ne 420-79 «O06 opraHu3aIiuu MECTHOTO CaMOYTIPaBIICHHS
B Cankr-IlerepOypre»;

3aKoH Cankr-IlerepOypra oT 28.01.2009 Ne 23-16 «O06 apXUBHOM nene
B Cankr-IlerepOyprey;

nmpuka3 MuHHCTEpCTBA KyJbTYpbl M MaccoBbIX KoMMyHukauuii Poccuiickoit ®enepanuu ot
18.01.2007 Ne 19 «O6 yrBepxknenun IlpaBun opraHm3anuud XpaHEHHUsS, KOMIUICKTOBAaHHUS, ydeTa


consultantplus://offline/main?base=LAW;n=116783;fld=134
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U UCIOJb30BaHUS JOKYMEHTOB ApxuBHoro ¢(onna Poccuiickoit denepamyu u APYrHX apXUBHBIX

JIOKYMEHTOB B roCy/1apCTBEHHBIX u MYHHULUTATbHBIX apxuBax, My3esixX
u Oubimorekax, opranuzanusax Poccuiickoi akaieMuu HayK»;
MTOCTAaHOBJICHUE [IpaBuTenscTBa Cankr-Ilerepbypra oT 30.12.2009 Ne 1593

«O HEKOTOpBIX Mepax IO IMOBBIILEHUIO KayecTBa IPEAOCTaBICHUS] TOCYAAPCTBEHHBIX YCIyT
Ha  0aze  MHOrO(QpYHKUMOHAlIbHOTO  LEHTpa  IPEJOCTaBIEHUS  TOCYIAapCTBEHHBIX  yCIYyr
B Cankr-IlerepOyprey;

MTOCTAaHOBJICHUE [IpaBuTenscTBa Cankr-IlerepOypra oT 07.06.2010 No 736
«O co3laHuU MEXKBEIOMCTBEHHOW aBTOMATU3UPOBAHHON WH()OPMAIIMOHHON CUCTEMBI MPEAOCTABICHUS B
Canxkr-IlerepOypre rOCYJJapCTBEHHBIX u MYHUITUTATBEHBIX yCIyr

B JIEKTPOHHOM BUJIEM;

noctaHoBieHue IlpaButenscTtBa Cankrt-Ilerepoypra ot 23.12.2011 Ne 1753 «O Tlopsnke
MEXBEJJOMCTBEHHOTO HMH(OPMAIIMOHHOTO B3aMMOJCHCTBHS NPU TPEIOCTABICHUN TOCYIAPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT MCIOJHUTEIbHBIMU OpraHaMu rocyaapcrBeHHoi Biactu Cankt-llerepOypra u
opraHamu MECTHOI'O CaMOYTIPABIICHUS B Cankr-IlerepOypre,
a TakXe YCIyr TOCYAApCTBEHHBIX YUPEKICHUH, I10ABEJOMCTBEHHBIX HCIOJIHUTEIILHBIM OpraHam
rocynapcrBeHHol Bnactu Caunkr-IlerepOypra, M JApyrux opraHuzalui, B KOTOPBIX pa3Mellaercs
roCyJJapCTBEHHOE 3aJlaHue (3aKa3)»;

YcraB BHyTpUropoackoro MynununansHoro oopaszoBanus Cankt-IlerepOypra MyHHIIMTIAIEHOTO
okpyra YPUIIK;

2.6. VcuepribIBaromnimii nepeveHb JIOKYMEHTOB, HE0OXO0TMMBIX B COOTBETCTBUU
C HOPMaTUBHBIMM IIPABOBBIMU aKTaMU JJIs NIPEIOCTABICHUS MYHUIMIIAIbHON YCIYTH U YCIYT, KOTOpPbIE
ABIISIIOTCS. HEOOXOAMMBIMH ¥ OOSI3aTEIBHBIMH JUISL TIPEAOCTABICHHUS MYHUIUMAIBHONH  yCIYTH,
MOJUIEeXkKAIUX PEJCTABICHUIO 3asiBUTEIIEM:

MUCbMEHHOE 3asiBieHue (mo ¢opMe cornacHo mnpuioxkeHuto Ne 3k  Hacrosmiemy
AJIMUHUCTPAaTUBHOMY pPEIJIaMeHTy);

JIOKYMEHT, YAOCTOBEPSAIOIINNA TUUHOCTb;

npu oOpalleHUH 3asBUTENs — IOPUAWYECKOro JHUIa — JOKYMEHTBHI, MOATBEP)KIAIOIIUE IPaBoO
JIeIICTBOBATh OT UMEHHU IOPUANYECKOTO JInla 0€3 TOBEpEHHOCTH;

npu 3ampoce MHGOpPMAalLMU, COJAEprKallell MepcoHabHBIE JaHHBIE TPETbUX JIUII — COIJlacue Ha
00paboTKy MepCOHATBHBIX JAHHBIX TPETHHUX JIHII.

ITpu oOparieHuu npeacTaBUTeNs JIMLA, UMEIOIIEro MPaBo Ha MOJIYyYeHWE MyHMIIUIIAIBHON YCIyTH,
JIOTIOJTHUTENBHO MPEICTABIISIFOTCS:

nacrnopT JMOO MHOM TOKYMEHT, YIAOCTOBEPSIOIIMN JIMYHOCTh NPEACTABUTENS JIMIA, UMEIOIEro
[IpaBoO Ha MOJyYeHHE MYHUIIUNIAIIBHOMN YCIIyTH;

JOKYMEHTBI, TOATBEPKIAIOIIUE IIOJTHOMOYHS TPEICTABUTEIS.

2.7. VcuepripiBaromuit nepeyeHb JIOKYMEHTOB, HE0OXO0IMMBIX B COOTBETCTBUU
C HOPMAaTHBHBIMH MIPABOBBIMU aKTaMHU JJISl NIPEIOCTABICHUS MYHUIMIIAIBHON YCIYTH U YCIYT, KOTOpbIE
SIBJIAIOTCSI HEOOXOIMMBIMU U 00S13aTENbHBIMU ISl TIPEAOCTABICHUS MYHHMIMIIAIBHOW YCIYTH, KOTOpbIE
HaXOJATCs B pacnopsKeHUH benepanbHbIX OpraHoB HCIIOJIHUTEIbHON BJIACTH
U OpPraHoB TOCY/IapCTBEHHBIX BHEOIO/KETHBIX (POHIOB, OPraHOB MCIIOJHUTEIBHOW BIIACTH CYOBEKTOB
Poccuiickoit denepanny U OpraHoB MECTHOTO CaMOYTIPABJIEHMS, TIOJIBEJOMCTBEHHBIX UM OpPraHU3aluN U
MHBIX OpPraHU3allui, U KOTOpbIE 3asiBUTEIb BIIpaBe MPEACTABUTh, NEUCTBYIOLIUM 3aKOHOJATEILCTBOM HE
IIPEYCMOTPEH.

2.8. I[OJ'DKHOCTHBIM nuiiaM MecTHoi AAMUAHUCTPAUU 3aITPCIICHO TpC6OBaTL OT 3asBUTCIIA:

1) mpencraBiieHus AOKYMEHTOB M HMH(OPMALMU WM OCYIIECTBICHUS ACHCTBHM, MpeaCTaBI€HUE WU
OCYLIECTBJICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU IIPABOBBIMU AKTaMU, PETryJIUPYIOLIUMU
OTHOILLIEHUs, BOSHUKAIOILNE B CBA3U C IIPEAOCTABIIEHUEM MYHULIMIIAIBHBIX YCIIYT;

2) TIpeACTaBICHUS NOKYMEHTOB W HH(pOpMAIMKM, B TOM YHUCJE MOATBEPXKIAIOIMINX BHECEHHUE
3asBUTEJIEM IUIATHI 32 MPEJOCTABICHUE MYHULIMMAIBHBIX YCIYT, KOTOPhIE HAXOMASTCS B PaCHOPSHKEHUU
OpraHoOB, MPEJOCTABIISIIONIUX MYHHUIUIAIbHBIE YCIYI'H, WHBIX TOCYAapCTBEHHBIX OpPraHOB, OPraHOB
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MECTHOTO CaMOYIPaBJIEHHUS JIMOO TMOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBJICHMs OPTaHU3ALMM, YYaCTBYIOIIMX B MPENOCTAaBICHUM MYHULUIAIBHBIX YCIYT, B
COOTBETCTBUM C HOPMATHBHBIMM IIpaBOBbIMU akTamMu Poccuiickon ®enepanuu, HOPMaTUBHBIMU
IIPaBOBBIMU aKTaMu cyObekToB Poccuiickoil ®enepanuy, MyHUIMIAIbHBIMU IPABOBBIMU aKTaMH, 3a
HCKJIIOUEHUEM JIOKYMEHTOB, BKIIIOUEHHBIX B OIPEIEICHHBIN YacTbio 6 cTaThu 7 PenepanbHOro 3aKOHa OT
27.07.2010 Ne210-®3 "OO6 opraHuzamnuu MpeaoCTaBICHHS TOCYIaPCTBEHHBIX U MYHHUITUIIAIBHBIX yCIyT"
NepevYeHb JTOKYMEHTOB. 3asBUTEIb BIIpaBe NPEACTABUTHh yKa3aHHbIE JOKYMEHTHl M HH(POPMALHUIO B
OpraHsl, PEAOCTABISAIOIINE MYHUIUIIATIbHbBIE YCIYTH, 10 COOCTBEHHOM MHUIIMATUBE;

3) ocyulecTBieHHs] ACHCTBHI, B TOM 4YHUCJE COIJIACOBaHUI, HEOOXOAUMBIX [UIsl TOJIy4EHUs
MYHHMIMIIAJIBHBIX YCIYr M CBSI3aHHBIX C OOpAallEHMEM B HMHBIE T'OCYIApPCTBEHHBIE OPIaHbI, OPraHbl
MECTHOTO CaMOYIpaBJICHMs, OpraHu3alud, 3a HCKIIOYEHHUEM TIONy4YeHHUs YCIyr U MOJydeHUus
JOKYMEHTOB W HWH()OpPMAlUHU, MPEJOCTABISIEMBIX B pE3y/lIbTaTe IMPEJOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B I€PEUHH, yKa3zaHHbIe B yacT 1 ctathu 9 denepanpHoro 3akoHa ot 27.07.2010 Ne210-D3
"O6 opranu3anuy NperoCTaBIEHUs TOCYJapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIyr";

4) npencTaBieHUs JOKYMEHTOB M MH(GOpPMaIUU, OTCYTCTBUE U (MJIM) HETOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIKCH MPHU IMEPBOHAYATHLHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS
MYHHUIIMIIATBHON yCIyrd, Ju00 B MPEAOCTaBICHUM MYHUIMIAIBHON YCIyrd, 3a HUCKIOYEHHEM
CIIEYIOILUX CITy4YaeB:

a) U3MEHEHUE TpeOOBaHMN HOPMATUBHBIX IIPABOBBIX AKTOB, KACAIOLIUXCS IPENOCTABIICHUS
MYHHULMIIAJIBHOM  yCIyTH, TIOCI€ IEpBOHAYaJIbHOM IOJAa4YM  3asBICHHUSA O IPEJOCTaBICHUU
MYHULUIIAJIBHON YCIYTH;

6) HaJlM4hle OIIMOOK B 3asBJICHUU O MpeaOCTaBJICHUN MYHHHHHaHBHOﬁ yCiayru 1 JOKYMCHTax,
IMOAAHHBIX 3asdABUTCIICM IIOCJIC IMCPBOHAYAJIBHOI'0 OTKa3a B HNPUEME JOKYMCHTOB, HCO6XOI[I/IMI)IX JJIA
npeaOCTaBJICHUA MYHI/ILII/IHEU'ILHOI\/’I yCiIyru, a1bo B npeaOCTaBJICHUN MyHI/II_[I/IHaJ'IBHOI\/’I YCIyIru U HC
BKJIFOUCHHBIX B HpeI[CTaBHeHHI)IfI PaHEC KOMIIJICKT JOKYMCHTOB;

B) UCTEUYEHUE CpOKa JEeHCTBUS JOKYMEHTOB WJIM HW3MEHEHHe HuH(pOpMaluuu mocie
NEPBOHAYAIILHOTO OTKa3a B MPHEMe JJOKYMEHTOB, HEOOXOIUMBIX JJISl MPEJOCTaBICHUS MYHUIIUIAIBHON
yCIIyTH, 100 B MPEAOCTaBICHUY MyHUIIMITAILHOM YCIIyTH;

I) BBISIBJICHUE JIOKYMEHTAJIbHO TMOATBEPKACHHOTO (hakTa (MPU3HAKOB) OIIMOOYHOTO WIIU
IPOTUBONPABHOIO JAeHCTBHUS (0e37eiicTBUSA) JOJDKHOCTHOTO JIMIIa OpraHa, MpeJoCTaBiIsIOIIEro
MYHHUIMIIAIBHYIO YCIYTY, MYHUIIMIIAIBHOTO CIIY)Kalllero, pabOTHUKa MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
pabOTHHKA OpraHu3aluy, peIycMOTpeHHOM yacThio 1.1 crateu 16 denepanbHoro 3akona ot 27.07.2010
Ne210-®3 "OO opraHuzanuy NPeAOCTaBICHHUS] TOCYJAPCTBEHHBIX U MYHMIMIAIBHBIX YCIyr', Mpu
NEePBOHAYAIILHOM OTKa3e B IpUEMe JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTABICHHUS MYHHUIMIATbHON
ycliyTd, 1100 B MPEJOCTaBICHUN MYHUIMNAIBHON YCIYI'H, O 4eM B NMHUCHBMEHHOM BHJIE€ 3a IMOJIMHUCHIO
PYKOBOJIUTES oprasa, MPEOCTABIISIOLIETO MYHUIIUTIATBHYIO yCIyry, PYKOBOAUTEIS
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa MPH MEepBOHAYaIbHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOAMMBIX
JUI TIPEIOCTaBJICHUS] MYHUIIUIAIBHONW YCIYTH, JTUOO PYKOBOIMTENSI OpraHU3alMM, MPeIyCMOTPEHHOM
gacteto 1.1 crateu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne210-®3 "OO6 opranuzanuu
MPEJOCTABIEHUS] TOCYJAapPCTBEHHBIX M MYHHMLUNAIBHBIX YCIOyTr", yBEJOMJISIETCS 3asBUTENb, a TaKKe
MIPUHOCATCS U3BUHEHUS 32 JOCTaBJICHHbBIE HEYA00CTBA.»

2.9. VcuepnibIBaromuii nepedeHb OCHOBAHUH JIJIs OTKa3a B IPHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEAO0CTABIICHNUS] MyHULIMTTIAIIbHOW YCIIYTH

OcHoBaHWii 11 OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIWMBIX [IJIi TPEAOCTaBIICHUS
MYHUIUIIATBHON YCIyTH, AEUCTBYIOIIUM 3aKOHOIATEIBLCTBOM HE IPETYCMOTPEHO.


https://checklink.mail.ru/proxy?es=mF%2BUBsnbROqZwbTO2bP%2BS%2BaYXyjstO8XDduNAan5uGA%3D&egid=XKJPOyl2IesStXJr6pvSbIVNdNkjidyOvDGgCUGKqz4%3D&url=https%3A%2F%2Fclick.mail.ru%2Fredir%3Fu%3Dhttp%253A%252F%252Fpravo.minjust.ru%252F%26c%3Dswm%26r%3Dhttp%26o%3Dmail%26v%3D2%26s%3D22fbf9b29c0bc113&uidl=15879925681464230339&from=&to=
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2.10. HcuepnbiBaromuii IMepeyeHb OCHOBAHUM JUIsI TNPUOCTAHOBJIECHUS MPEJOCTaBIICHUS

MYHHULMITAJIBHOU yCIIyTu WIH OTKa3a
B IIPEJOCTABIICHUY MYHUIIMIIAIIBHON YCIIYTH.

2.10.1. OcHoBaHMi A7t NPUOCTAHOBJIEHUS  IPEJOCTABICHUS  MYHMLMIIAIBHOM  yCIyru
JEHCTBYIOIUM 3aKOHOIAaTEIbCTBOM HE IIPENYCMOTPEHO.

2.10.2. Otka3 B Ipel0CTaBICHUN MYHHULIUIIAIBHON yCIyrH BO3MOKEH 110 CIEAYIOIUM OCHOBAHUSM:

HEempeAcCTaBIeHne B MECTHyI0  aJAMHUHUCTpPAIlMIO  BCEX  HEOOXOIMMBIX  JTOKYMEHTOB
B COOTBETCTBUU C IIYHKTOM 2.6 HacTOAIEro AIMUHUCTPATUBHOIO PETIAMEHTA;

OTCYTCTBHE B 3aIIpoce He0OX0 MO MH(OPMAIHHK IJIsl €T0 UCIIOTHEHUS;

OTCYTCTBUE  CBEJIEHMH B  pacnopsskeHMM  MecTHOW — aAMUHUCTpalMM,  HEOOXOIMMBIX
JUIsl CTIOJIHEHUS 3a1IpOCa;

€ClIM  3allpoc HEe MOXeT ObIThb HCHOJHEH Oe3 pas3IvallleHUus] CBEIEHUM, COCTaBISAIOLIMX
TOCYJapCTBEHHYIO M HHYIO OXpaHsIeMYIo (eiepaabHbIM 3aKOHOM TaiHYy.

2.11. Yenyru, KOTOpble SBISIOTCS HEOOXOOUMBIMM M OO0S3aTENBHBIMU Ui [IPEIOCTaBICHUS
MYHULHUIIAJIBHON YCIyTH, JEMCTBYIOLIUM 3aKOHOIaTEIbCTBOM HE IIPELYCMOTPEHBI.

2.12. TlomnuMHa  wiM  MHasg  IulaTa 3@ [PEJOCTaBI€HHWE  MYHMLHMIAIBHOM  yCIyrH
HE B3UMAETCHl.

2.13. MakcumalbHbIH CpOK OXHJaHUs B ouepenu pu nojaye 3asBJICHUS
O IMpEeAOCTAaBICHHWM MYHUUMIIAIBHOM YCIYIM M IIpU TOJYYEHHHM pe3yibTara IpPeJOCTABICHUS
MYHHULMIIAJIBHON yCIIyTH:

a) CPOK OXHJaHUS B OdYepend TNpu Tojade 3asBICHUS M HEOOXOJUMBIX JIOKYMEHTOB
B MecTHOlM aAMMHHUCTPALMK HE JOJDKEH IIPEBBILIATH MIATHAALATH MUHYT;

0) CPOK OXHZAaHWS B OUYEPEOH NpPHU TOIYYEHHUH JOKYMEHTOB B MeECTHOW aIMHHHCTPALUU
HE JIOJKEH IPEBBIIATh [IATHAALIATA MUHYT;

B) CPOK OXXMJ@HUSI B OYepeau NpU Mojaue 3asBieHUs M JI0OKyMeHTOB B M®DI[ He nomxeH
MIPEBBILIATH MATHAUATH MUHYT;

I) CPOK OXKUJAHMUSI B OUEpPEAU MpHU MONIYy4eHUHM J0KyMeHTOB B M®I] He nomkeH npeBbIlaTh
MATHAAIATH MUHYT.

2.14. Cpox ¥ TOPS/IOK PErHCTpalliyl 3ampoca 3asBUTENS O MPEIOCTABICHUN MYHHIIMIIATBHON
yCIIyTu

2.14.1. Tlpn muaHOM OOpAaIIeHUH 3asSBUTENS B MECTHYIO aJIMHHHCTPAIIMIO PETHCTPAIlUs 3ampoca o
MPEJOCTaBICHUN MYHHUIMIIAIbHON YCIYTM OCYIIECTBIsIeTCS pabOTHUKOM MeCTHOM aJMHUHUCTpAalUM B
MIPUCYTCTBUU 3asiBUTENS, KOTOPOMY BBIJIAE€TCSA PACIMCKA C IMPUCBOCHHBIM PETUCTPALMOHHBIM HOMEPOM.
Cpok perucTparyu 3amnpoca 3asBUTEN O IPEJOCTaBICHUN MYHHIIMIIATBHOM YCIIyTH COCTaBIIseT He Ooiee
TPUALIATA MUHYT.

Perucrpanus 3asBieHus ocyuiecTiasiercs MecTHON aJMUHUCTpAllMel B TeUeHHE OJJHOro pabouero
JHA €  MOMEHTa  MOJaydyeHHs  MecTHOM  aJIMMHHMCTpallMed  JIOKYMEHTOB,  YKa3aHHBIX
B MyHKTE 2.6 HacTOAlIero AJMUHUCTPATUBHOTO pEryiaMeHTa, B (hopMe 3JEKTPOHHOTO JOKYMEHTa WU
JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

2.14.2. Ilpn nuuHoM oOpamenun 3asurenss B M®L] 3anpoc o mpeaocTaBieHNH MYHHIMIIATbHOMN
yCIIyTH peructpupyercsi pabotHukoM M®I] B mpucyTCTBUM 3asiBUTENS, KOTOPOMY BBIJIa€TCSl paCIUCKa C
pErUCTPallMOHHBIM HOMEPOM, IIPUCBOEHHBIM MEXBEOMCTBEHHON ABTOMAaTU3UPOBAHHOU
nH(}OpPMALIMOHHOU CUCTEMOM MIPEOCTaBICHUS
B Cankr-IlerepOypre rocyaapCTBEHHbIX 1 MyHULIUTIAIBHBIX YCIIYT B 3JIEKTPOHHOM BHJIE.

Cpok peructpanuu 3ampoca 3asfBHUTENs O MPEIOCTABICHUM MYHULIHUNAIBHOW  YCIYTH
B M®I] cocTaBnsier He 60see MATHAIIATH MUHYT.

2.15. TpeboBaHHS K TIOMEIICHHSIM, B KOTOPBIX MPEAOCTABISICTCS MYHUITUIIABHAS YCIIyTa, yCayra,
IIPEIOCTABIIAEMAsl OpraHU3alMel, yJacTBYIOIEH B MPEAOCTaBICHUM MYHHUIMIIAIbHOW YCIYI'H, K MECTY
OXKHMJIaHUSI W TpHUeMa 3asBUTEICH, pa3MEImeHHI0 W O(QOPMIICHUIO BU3YyaJdbHOH, TEKCTOBOW W
MYJIbTUMEIUHHON MHPOPMALIUU O TOPSIKE MPEIOCTABICHUS TAKUX YCIYT, B TOM YHCIe K 00ECIIeYeHHIO
JOCTYITHOCTH JUIsl MHBAIKU/IOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccuiickoit
denepanvu 0 CONUATIBHON 3alIUTE UHBAIUIOB.

2.15.1. MyHununanpHas yciayra NpeJoCTaBIseTCs B NOMELIEHUSAX MECTHON agMUHUCTpaLuu U

M®II,
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ITomemnienus, B KOTOPBIX IPENOCTABIAETCS MYHULMIAIbHASL YyCIyra, MECTO OXHUAAHUS U IpUeMa
3asiBUTENIEH, pa3MelIeHHI0 U 0(OPMIICHUIO BU3yaJbHOM, TEKCTOBOW U MYJIbTUMEIUNHONW HHGOpMALIUU O
MOPAJIKE MPEAOCTaBICHHUSI TaKOW YCIYrdM AOJDKHBI MMETh IUIOLIA/IU, MPELyCMOTPEHHbIE CaHUTAPHBIMU
HOpMaMH W TPeOOBaHHMAMHU K pabounM (OPUCHBIM) MOMEMICHUSAM, TJe 000pyAoBaHbl paboyue MecTa ¢
HCIIOJIb30BAHUEM IIE€PCOHAIBHBIX KOMIIBIOTEPOB U KOIMPOBAJIBHOW TEXHMKH, MU MecTa JJs IpHUeMa
MOCEeTUTENeH, a TakKe JOKHBI ObITh OOOpPYIOBaHBI CTYJIbSIMU U CTOJIAMH, CTEHJIAMHU, Ha KOTOPBIX
JOJDKHA OBITH pa3MmelnieHa MHQpopMaIus, ykasaHHas B TyHKTe 1.3.3 HacTosiiero AJIMHHHUCTPATHBHOTO
periaamMeHTa, JOJKHBl MMETh MUCYHME MPUHAMICKHOCTH (OJaHKU 3asBIICHUN, aBTOPYYKH, Oymary) Juis
3aII0JIHEHU 3asBJICHUS O IPEJOCTABIEHUN MYHUIMIIAIBHON YCIyTHd U IPOU3BOJICTBY BCIIOMOTaTENIbHbBIX
3amucel (MaMATOK, TOSICHECHHH ).

[Tomemenust  cTpykTypHbIX  monpasneneHuit  MOIL[  nomkHbI  OoTBe4aTh  TpeOOBaHUSAM,
npenycMoTpeHHbiM  [IpaBuiamMu  opraHuzanuu — AESTENIbHOCTH  MHOTO(YHKIMOHAJIBHBIX  LIEHTPOB
MIPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIYr, YTBEPXKJACHHBIMH IOCTAaHOBJIEHHUEM
[IpaButensctBa Poccuiickoit ®enepanun ot 22.12.2012 Ne 1376 «OO6 yrBepxnenuu [IpaBun
OpraHu3allK JICATEIEHOCTH MHOTO()YHKIIMOHAIBHBIX IIEHTPOB IPEIOCTABICHUSI T'OCYJApCTBEHHBIX H
MYHHUIMIAIBHBIX  yCIOyr», a TakkKe WHBIM TpeOOBaHMSIM, MPEAYCMOTPEHHBIM JEHCTBYIOIIUM
3aKOHOAATEIbCTBOM.

2.15.2. Bxon B 371aHHMe, B KOTOPOM IPEIOCTABISAIOTCS MYHUIIMTNIANbHAS yCiyra (Jajgee — 3[JaHue),
JOJDKEH OBITh 00OpYyIOBaH HH(OPMAIIMOHHOW TaOJUYKOW (BBIBECKON), coaepKamieid WHPOPMAIUIO O
HAaUMEHOBAHHUU U PEKUME PabOThl MEeCTHON aIMUHUCTPAIINH, & TAKKE TAKTHIIBHON cXeMOil (TaOInYKOif),
TyOnmupyromei TaHHy0 HH(OPMAIIHIO.

Jlia nun ¢ HapylieHneM (QYHKIMH 3peHHs BXOJ B 3/laHue 0003HAYAETCs C MOMOIIBI0 H3MEHEHUS
(bakTypbl HA3eMHOTO MTOKPBITHS.

MyHununanpHble ciayamue MeCTHOW aJMUHUCTPAlUHU, MNPEAOCTABIISAIONIME MYHULUIAIBHYIO
YCIIYTY, OCYLECTBIISIIOT, IPU HEOOXOAMMOCTH, MOMOIIb UHBAJIUAAM U UHBIM MaJOMOOUIIBHBIM IpyMIaM
HACEJICHUS [TPU UX NEPEIBUKEHHUHU 110 IOMELICHUSIM, B TOM YHUCIIE ITPH BXOJE B 31aHUE U BBIXOJE U3 HETO,
B IOJIYYEHUU B JOCTYNHOHU JJi1 HUX QopMe MHPOpMAIMKU O MOPSAIKE MPEIOCTaBIECHUS MYyHULIUIIATbHON
yCIyTH, BKJIIOYas opopmiieHHe HeOOXOAMMBIX JTOKYMEHTOB, O COBEPLICHUU JIPYTUX HEOOXOIUMBIX IS
MOJIyY€HUsI MYHULUINAIbHOW YCIYru JIeHCTBHIl, a Takke oOecrnedeHHe IOCagKh B TPAHCIOPTHOE
CPEICTBO U BBICAJIKM U3 HETO, B TOM YHUCIIE C UCIIOIb30BAHUEM KpeCIa-KOJIACKH.

JInuHbIl yXoJ 3a IMoJiydareleM MYHUIUNAIbHOM YCIYyrd U3 YWCIa HWHBAJIWIOB M HMHBIX
MaJIOMOOMJIBHBIX TPYII HaceJeHUs (MEAMLMHCKUE MPOLeyphl, TOMOIIb B MPUHATUH HHILHU U JEKapCTB,
B BBINOJIHEHUN CAHUTAapHO-TUTMEHUYECKHUX IpolLeayp) oOecrnedyuBaeTcs HHBAIUIOM CaMOCTOSITEIBHO
7100 MPH MOMOIIN COMPOBOKAAIONIUX JIHLL.

2.15.3. Ilomemienus, B KOTOPBIX MPEAOCTABISIETCS MyHUIIMIIATIbHAS YCiIyra (aajnee — MOMEeIeHus),
00opyayroTcss THPOPMALMOHHBIMU CTEHIAaMH WM TEPMUHATIAMU, COACPIKALIMMU CBEACHUS, YKa3aHHBIE B
nyHkTe 1.3.3 Hacrosimiero AJMHUHHCTPATUBHOTO perjaMeHTa, B BHU3YyalbHOW, TEKCTOBOM M (WJIM)
MyJabTUMEIUHON  (opmax. OdopmiieHne BH3YyaJlbHOW, TEKCTOBOW U (WJIM) MYJIbTUMEIUHHON
nH(}OPMAaILIUK JTOJPKHO COOTBETCTBOBATH ONTUMAJIbHOMY 3PUTEIHHOMY U CIyXOBOMY BOCIPHSITHIO STOU
nH(OpMAILIUY TPaXKTaHAMHU.

[Tomemienuss AOMKHBI OBITH OOOPYIOBaHBI YCTPOWCTBaMHU JJIi O3BYUHMBAHUS BH3YyaJbHOM,
TEKCTOBOM MH(pOpMaINU, OCHALIEHBI 3HAKaMH, BBIIOJHEHHBIMU pebeHO-ToUeYHbIM mpudToM bpaiins
B COOTBETCTBUU C JICHCTBYIOIIMMHU CTaHAAapTaMH BBIIIOJHEHUS M pa3MEUICHMs] TaKMX 3HAKOB, a TaKke
BU3YaJIbHBIMU MHAMKATOpaMH, MPeoOpa3yonMMH 3ByKOBbIE CUTHAJIBI B CBETOBBIE, PEUEBHIC CHTHAJIBI B
TEKCTOBYIO OETYIIIYIO CTPOKY.

2.15.4. TlomemieHys, B TOM YHCI€ BXOJ U IMyTH NEPEIBUKECHUS 10 MOMEIICHUSAM, JTOJKHBI OBITh
o0opyoBaHbl MaHaycamu, Judramu (Mpyu HEOOXOAUMOCTH), CAHUTAPHO-TEXHUIECKUMU MOMEIICHUSIMU
(TOCTYMHBIMM A1 MHBAJIMJIOB), PACIIMPEHHBIMH IPOXOJaMM, TO3BOJIIONIMMU  00ECHEUUTh
OecrpensTCTBEHHBIH JOCTYN HHBAJIWIOB W HWHBIX MAaJOMOOWJIBHBIX TPYII HAaceleHUs, a TakKkKe
CHEIMALHBIMA  OOBEMHBIMU TAKTHWJIBHBIMU ITUIMTKAMH ¥ TOKPBITUSAMH, OOO3HAYAIOMIMMH ITYTH
JBUKEHMSI, IOBOPOTHI U MPEMATCTBUS (IEPEKPECTKU, CTYIEHH, JIECTHULIBL, ABEPN).

JIBepu B NMOMEIIECHMAX, B KOTOPBIX MPEAOCTABIIACTCS MyHUIUINIAIbHAS YCIyra, HE JOJKHBI UMETh
MOPOTOB, MPENATCTBYIOMIUX IBUKCHUIO MHBAUI0B U HHBIX MaJIOMOOMIBHBIX TPYIII HACEICHHUS.

B nomenienusix, B KOTOPBIX NMPEAOCTABISIETCS MyHHUIIMIIATIbHAS YCIIyTa, JOKHO ObITh 00ecredeHo
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OeCIpersATCTBEHHOE TEePEABIKECHUE M PAa3BOPOT KPECEN-KOJSACOK, pa3MEIIEHUE CTOJOB B CTOPOHE OT
BXOJIa C y4ETOM OEeCNpensITCTBEHHOI'0 MObe3/1a U IOBOPOTA KPECEI-KOJISCOK.

2.15.5. C uenbio npaBWiIbHON M 0€30MacHOM OpUEHTAlMK WHBAIWIOB U JPYTUX MaJIOMOOMIBHBIX
IpyNIl HaceleHHs B IOMEIICHUSAX Ha BUAHBIX MeECTax JIOJDKHBI ObITh pPa3MELICHbl TAaKTUJIbHbBIE
MHEMOCXEMBI, OTOOpakarollue IUIaH Pa3MEIICHUs JaHHBIX IMOMENICHWH, a TakKe IUIaH 3BaKyalluu
rpaxkJiaH B CiIy4ae moxapa.

B momemienusax nomkHa OBITH TMpPEAyCMOTpeHa cHucTeMa (yCTaHOBKA) OIOBEIIEHUS JIIOJCH O
Ho’kape.

Bxon u BbIXOJ M3 MOMEIIEHUs] 000PYAYIOTCS COOTBETCTBYIOIIMMH yKa3aTeIsIMH C aBTOHOMHBIMHU
UCTOYHHUKAMHU OecriepeOOHHOro MUTaHus.

2.15.6. Ha nyrsax JABWKEHHS WHBAIMIOB W HWHBIX MaJOMOOWJIBHBIX TPYII HAaceleHUs B
MIOMELICHUSX, /1€ IPEIOCTABIACTCS MyHULIMIIAJIbHAS YCIIYTa, 1OJIKHBI ObITh IIPEyCMOTPEHBI CMEKHBIE C
HUMU MECTA OT/IbIXa U OKUJAHUS.

B MecTtax oumaHus AOJDKHO OBITh HPEAYCMOTPEHO HE MEHee OJHOr0 MecTa JUlsl MHBAJIMIA,
MIEPEJIBUrAIOIIETOCS] HAa KPECIE-KOJSICKE MIIU IOJIb3YIOLIErocss KOCThUIAMU (TPOCTBIO), @ TAKXKE JJIS €ro
COIIPOBOKAAOLIETO.

2.15.7. Teppuropusi, mnpuierarmomas K MECTOHAXOXJIECHWIO MeCcTHOM  aJMUHUCTpaIuH,
IPEJOCTABIIAIONICH MYHUIMNAIBHYIO YCIYTy, 000pyAyeTcs, 0 BO3MOXKHOCTH, MECTaMH JJIsi TapKOBKH
aBTOTPAHCIOPTHBIX CPEJICTB, BKIIIOUAsi aBTOTPAHCIIOPTHBIE CPEICTBA UHBAJIUIOB.

Ha Teppuropun Ha OCHOBHBIX IYTSX JIBUKEHHUS K 3aHUIO JOJDKHBI OBITH MPETyCMOTPEHbI MecTa
OT/BIXA, JTOCTYIHBIC IJIsi WHBAIMIOB M HMHBIX MaJOMOOWIIBHBIX TPYIII HaceleHus, 00OpyIOBaHHBIC
CKaMelKaMH, yKa3aTelsiMM, HaBeCaMd M OIIO3HAaBaeMble C IOMOIIBIO M3MEHEHUS (PaKTypbl Ha3eMHOIO
MOKPBITHS.

2.15.8. I'maBoii MecTHON agMUHUCTpalMU OOECIeYMBACTCS CO3JaHHE WHBAIMJAM CIEAYIOLINX
YCIOBUH  JIOCTYIHOCTH  OOBEKTOB B  COOTBETCTBMM C  TpeOOBAHUSAMH, YCTAHOBJIEHHBIMH
3aKOHOJATEIbHBIMU U UHBIMH HOPMaTHBHBIMH ITPABOBBIMU aKTaMMU:

a) BO3MOKHOCTB O€CIIPENsTCTBEHHOI'O BX0/1a B OOBEKTHI U BbIX0/1a U3 HUX;

0) BO3MOYKHOCTh CaMOCTOSITEIBHOTO MEPEABIKEHUS] IO TEPPUTOPUM OOBEKTa B LEISAX JIOCTYyNa K
MECTY NPENOCTaBIEHUS MYHHUIMNAIbHON yCIyrd, B TOM 4YHCJIE C MOMOIIbIO PaOOTHUKOB OOBEKTA,
IIPEIOCTABIIAIOIINX MYHUIMIIAJIBHBIE YCIYT'M, ACCUCTUBHBIX M BCIIOMOTATEJIbHBIX TEXHOJIOTUM, a TaKKe
CMEHHOI'0 Kpecya-KOJISICKH;

B) BO3MOXHOCTb ITOCAJIKU B TPAHCIIOPTHOE CPEJICTBO U BBICAAKH M3 HETO MEpPes BXOJIOM B OOBEKT, B
TOM YHUCII€ C HCIOJIb30BAHHEM Kpecla-KOJIACKH U, NMPU HEOOXOAMMOCTH, C IOMOIIBI0 PaOOTHHUKOB
00BbEKTa,

I) CONPOBOXKJIEHUE MHBAIWJIOB, HMEIOIIUX CTOMKHE HapylIeHHs (QYHKIUM 3pEHUs WU
CaMOCTOSITENILHOTO NIEPEABMIKEHHS 110 TEPPUTOPUN OOBEKTA;

1) colieiCTBHE MHBAIUAY IPU BXOJE B OOBEKT M BBIXOJI€ U3 HEro, MH(OPMUPOBAHHE WHBAIUAA O
JOCTYIHBIX MapLIpyTax 0OLIECTBEHHOTO TPAHCIIOPTA;

€) HaIexkamee pa3MenieHue HocuTenedl uH(opManuu, HEOOXOAUMOW Myt  obecreueHus
OeCIpersATCTBEHHOr0 JOCTyla HWHBAJIUAOB K OOBEKTaM M MYHHUIMNAIBHBIM YCIyraM, € YYeTOM
OTpaHMYEHUN HX >KU3HEICSATENbHOCTH, B TOM YHCIE AyOIMpoBaHHE HEOOXOTUMOW I MOTy4YeHHS
MYHUIIUTATBHON YCIYyTH 3BYKOBOM W 3pUTENbHONW HMH(pOpMAIMM, a TaKXKe HaJIucel, 3HaKOB M HHOMN
TEKCTOBOM M rpaduueckoil mH(pOpMalUK 3HAKaMH, BBINOJHEHHBIMU peIbe(HO-TOUEUHBIM HIPUPTOM
Bpaiins u Ha KOHTpacTHOM (OHE;

&) oOecriedeHHe JOMyCKa Ha OOBEKT, B KOTOPOM MPEIOCTaBISETCS MYHUIUINANbHAs YyCIyra,
CO0aKU-TIPOBO/IHUKA TPH HAJUYMU JIOKYMEHTAa, MOJATBEPXKIAOLIEr0 €€ CleluanbHoe OoO0ydeHue,
BBIAHHOTO 10 (hopMe M B MOPSJIKE, YTBEPKIEHHOM MpHKazoM MUHHCTEpCTBa TpyAa M COLMAILHOU
3anmThl Poccuiickoit @eneparuu ot 22.06.2015 Ne 386H «O06 ytBepxkaeHUH (OpPMBI JOKYMEHTA,
MOJTBEPKIAIOLIETO CHEeNHaIbHOE 00yYeHNEe COOaKU-ITPOBOIHUKA, U TIOPSIIKA €r0 BBIAAYM.

2.15.9. 3amecturenem I'nmaBel MecTHON agMUHUCTpAllUK OOECIIEUMBACTCS CO3JaHHE WHBATHIAM
CIICAYIOIIMX YCIOBHM JOCTYMHOCTH YCIYT B COOTBETCTBUU C TpeOOBAaHUSMH, YCTAaHOBJICHHBIMH
HOPMAaTHBHBIMH IIPABOBBIMHU aKTAMHU:

a) OKa3zaHHE WHBAIMJAM IOMOIIM, HEOOXOIUMOMN AJIS MOIYyYeHHUs B JOCTYIHOM [uis HUX (hopme
uHbOpMalMU O IpaBUIaX IPEJOCTABICHUS MYHHUIMIAIBHON YCIyrd, B TOM 4ucie o0 opopMIIEHUH
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HEOOXOAUMBIX JUIS TOJYYEHUS MYHHUIMIAIBHOM YCIYrH IOKYMEHTOB, O COBEPIICHHUH HMH JPYTUX
HEOOXOANUMBIX JUISl TOJTyYEHUs YCIYTH JeHCTBUM;

0) mpenocCTaBlieHME WMHBAIMIAM IO CIyXy, HIPU HEOOXOAWMOCTH, MYHHIMIIAIBHOW YCIyrH C
UCIOJb30BAHUEM PYCCKOIO JKECTOBOIO  s3blIKa, BKIIOYas oOecredyeHue Jomycka Ha OOBEKT
CypAONepeBOAYNKa, TH(IOCYPIONIEPEBOIINKA;

B) OKa3aHMe paOOTHUKAaMHU OPraHOB U OpraHM3aLUi, PEIOCTABIAIONIMX MYHUIUIIAIbHbBIE YCIYTH B
YCTAHOBJICHHBIX c(epax AeATeIIbHOCTH, MHOH HEOOXOOMMON HHBAIWAaM IMOMOIIM OpraHa MECTHOTO
CaMOYIIPaBJIEHMs, IPEIOCTABIISAIONIEr0 MYHHIMIIAIBHYIO YCIYTY, B IIPEOI0JICHUH 0apbepoB, MELIAFOIINX
IIOJIYYEHHUIO UMHU yCIIyT HapaBHE C IPYTUMHU JINLIAMU;

I) Hagu4ue KONUH JIOKYMEHTOB, OOBSABICHUH, MHCTPYKLUMH O MOpsAKE MPeJoCTaBICHUS
MYHUIUOATBHOW yCIyrd (B TOM YHMCIIE€ HAa WH(POPMALMOHHOM CTEHJE), BBIIOJHEHHBIX pPeIbe(HO-
TOoue4HbIM wIpudToM bpaiinsg u Ha KOHTpacTHOM (OHE, a TaKXKe ayJAHOKOHTYypa B MECTax OXKUJAHUS U
IpyueMa 3asiBUTENEH.

2.16. TToka3aTenu JOCTYIHOCTH U Ka4eCTBAa MyHULIUIIAIBHON yCIyTrH

2.16.1. KonndecTBo B3auMOJCUCTBUN 3asBUTENs ¢ MecTHOW ammMuHUCTparueit mm6o MOIL] — He
0osee IBYX.

2.16.2. IIpoIOIKUTENBHOCTh  B3aUMOJCHCTBUN  TOJDKHOCTHBIX — JIMI[ TPH  MPEIOCTaBICHUU
MYHULUNAIBHON yCIIyTH yka3aHsl B paszene |1l HacTosmero AAMUHUCTPAaTUBHOTO perjaMeHTa.

2.16.3. CiocoOsI pe0CTaBICHUS] MYHUIIUTTAIBHOW YCIYTH 3asIBUTEIIO:

HENOCPEACTBEHHO IIPU NOCEUIEHMH MECTHOM aMUHUCTPaLUy,;

nocpeactsom MOLI.

2.16.4. CnocoObl  uHQOpPMHpOBAaHUS  3asfBUTENS] O  pe3yibTarax MPEJOCTaBICHUS WU
IPUOCTAHOBJIICHUM  MYHMLMIAJIBHOW  yciIyru: 1o  TeinedoHy, IO  3JIEKTPOHHOH  IouTe,
B [IUCBMEHHOM BHJIE.

Crnioco6 MH(OPMUPOBAHUS 3asiBUTENS 0 pe3ynbpraTax MIPeI0CTaBIICHUS
WM IPUOCTAHOBJIEHNN MYHULIMIIAIBHON YCIYTH YKa3bIBAETCS B 3asBJICHUU.

2.16.5. KonmnuecTBO ~ JIOKyMEHTOB,  HEOOXOMUMBIX  JUII  TIPEAOCTABICHHUS  3asBUTEIIEM

B LIEJISIX MTOJIyYEHUSI MyHUIIMIIAJIbHOW yCIyTH — JBA.

2.16.6. OcymectBienne MeCTHOH aaMHHHCTpAIeil MEXBEJOMCTBEHHOTO B3aUMOCHCTBUS TIPU
IIPEIOCTABIEHUN MYHULIUIIATIBHON YCIYTH HE TPENYCMOTPEHO.

2.16.7. Cpox  mpemoCTaBIeHHS  MYHUIUIAIBHOH  YCIYTM  HE  JIOJDKEH  IPEBBIIIAThH
23 pabouMx JIHSI C MOMEHTA PETUCTPALIH 3asIBICHUS.

2.17. Oco0eHHOCTH MPETOCTaBICHUSI MYHUIUITAIBHON yciryru B MOL]

[IpueM 1OKYMEHTOB M BblJlauya pe3yibTaTa MPel0CTaBICHUS MYHUIUIAIBHONW YCIYTH MOTYT OBITh
ocyiiecTBieHbl nocpeactsoM MOII.

Mecta  HaxoxaeHus W Tpapuku  paborst  M®L]  npuBeseHl B NPUIIOKEHHUHU
Ne 2 k HacTosiieMy AIMUHHCTPAaTUBHOMY PETVIAMEHTY, a TakKe pa3MelleHbl Ha [loprare.

LenTp Tenedonnoro oocmyxkuanus ML — 573-90-00.

Ajipec caiiTa U 3JeKTPOHHO# mouThl: WWW.QU.Spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu npenocraBieHUN MyHULIMITAIBHOMN yeiayru noapasaenenus MOI] ocyiecTBisAoT:

B3aUMoJieicTBHE ¢ MeCTHOMl aJAMUHUCTpAallMEd B paMKax 3aKJIIOYEHHBIX COTJIalIeHUN
0 B3aMMOJCHCTBHU;

nH(OPMHUPOBAHKE IPaXJAaH U OPraHU3AIMH 110 BOIIPOCAaM MPEIOCTABIEHUS MyHUIIUTIAJIbHBIX YCIIYT;

IpUEM U BbIJAYy JOKYMEHTOB, HEOOXOAUMBIX Ul MPEAOCTABICHUS MYHUIMNAIBHBIX YCIYT HIU
SIBJIIOIIMXCS PE3yJIbTaTOM MPEAOCTABICHHS] MyHUIIUTAIBHBIX YCIYT;

00paboOTKy NMEepPCOHATBHBIX JAHHBIX, CBSI3aHHBIX C MPEIOCTABICHUEM MYHHUIIMIIATbHbIX YCIIYT.

B cnyyae mogaun nokymeHTOB B MecTHyt0 aaMuHUCTpaluio nocpeactsom M®I] paborank M®I],
OCYILECTBISIOMI MpPUEM JIOKYMEHTOB, NPEACTABIEHHBIX i MOJIYYEHHS MYHHUIMIAIBHOM YCIIyTH,
BBITIOJIHSAET CIEAYIOIUE NCHCTBUSA:

oTpeJieNIAeT MpeAMET O0paIleHus;

yCTaHaBJIMBAET JINYHOCTh I'PAXKIaHNHA U €T0 ITOJTHOMOYUS;

IIPOBOJUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUAM, YKa3aHHbBIM B IIyHKTE
2.6 Hacrosero A IMUHUCTPAaTUBHOIO PETJIAMEHTA;
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KOHCYJIbTUPYET Tpa)KIaHWHA O MOpsAaKe o(pOpMIICHHUS 3asiBICHUS M MPOBEPSET MPABHIBHOCTH €ro
oopminenus. Ilo npocebe rpakJjaHuHaA, HE CIIOCOOHOIO IO COCTOSIHHIO 3]10pOBbsl JIMOO B CHIIy UHBIX
OPUYUH COOCTBEHHOPYYHO O(OpPMHUTH 3asiBICHUE, 3asBiIeHHE odopmisiercs pabotHukom MOL],
OCYILECTBIAIOIUM IpueM JIOKYMEHTOB,
0 Y€M Ha 3asiBJICHUU JEJIaCTCs COOTBETCTBYIOLIAs 3aIIUCh;

onpenenser crnocod HHPOPMHUPOBAHUS 3asBUTENS O MNPUHATOM MecTHOM aaMUHUCTpanuen
pelIeHHH M0 TPEAOCTABICHUIO MYHHULIMNAIBHOW YCIyrdn (B yCTHOW MO0 THCbMEHHOH Qopme,
B ToM umncie yepe3 M®DII, B cnydae xenaHus 3adBUTENS MOJYYUTh OTBET uyepe3 M®II, B ainekTpoHHOM
BU/JIE), O UEM Ha 3asiBIICHUU JIEJIaeTCsl COOTBETCTBYIOIAS 3aIINCh;

OCYILECTBIISICT CKAaHUPOBAHUE IPEACTABICHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE JIeN0, BCE
JOKYMEHTBI KOTOPOTO CBS3BIBAIOTCS €IUHBIM YHUKAIBHBIM HJICHTU()PUKALMOHHBIM KOZOM, TIO3BOJISIOLIIM
YCTaHOBUTh IIPUHAICKHOCTD JOKYMEHTOB KOHKPETHOMY 3asBUTEIIIO
U BUJIy OOpaleHust 3a MyHUIUTAIbHON YCIIyTO;

3aBepsieT JIEKTPOHHOE JIEJI0 CBOEH IEKTPOHHON MOAIHUCHIO;

HaIpaBJIFET 3asBJICHUE, KOIIUU JOKYMEHTOB U PEECTP TOKYMEHTOB B MECTHYIO aAMUHHUCTPALUIO:

B JIEKTPOHHOM BHJI€ (B COCTaBE MAKETOB AJIEKTPOHHBIX JIeJ1) B TE€YEHHUE OJHOI0 paboyero JHA CO
THs oOpameHus 3assutenst B MOLI;

Ha OyMa)KHBIX HOCUTEIISIX (B cllydae HEOOXOJUMOCTH 00s3aTEeIbHOIO MPEIOCTaBIECHUS! OPUTHHAIIOB
JOKYMEHTOB) — B  TeYeHHE Tpex paboumx JHEH co OHS  oOpamieHHs  3asBUTEISA
B MOII.

B cnywae mnpenocTtaBieHHs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO IYHKTY 2.6
HACTOSIEro AJIMUHUCTPATUBHOIO perinaMenTa, pabotHuk M®L, ocymecTBistomuii npuemM 10KyMEHTOB,
JenaeT Ha 3asdBiIeHUM 3anuch «O  MpEeOCTaBIEHMM  HEMOJIHOIO  KOMIUIEKTa  JIOKYMEHTOB
npouHpopMupoBan». OakT 03HAKOMJIEHHsI IPaXKIaHUHA C 3alIUChIO 3aBepseTcs ero noanuceo. Eciu npu
9TOM TpaXJaHWH OTKa3ajcs OT MOJaud 3asdBJIEHUS U MOTpeOoBall BO3BpaTa MPEAOCTaBICHHBIX
JOKYMEHTOB, JIeJIaeT Ha 3asBJICHUM 3anuch «Hacrosmiee 3asBieHne 0TO3BaHO, TOKYMEHTHI BO3BPALLEHBI
3asBUTEIII0» U BO3BPALIAET IIPEIOCTABICHHBIE TOKYMEHTHI.

I[lo oxoHyaHMHM mTpuemMa JOKYMEHTOB paboTHUK MOIL] BblmaeT 3asgBUTENI0  PACIHUCKY
0 IIpHeMe JOKYMEHTOB C YKa3aHHEM UX MEePedHs U JaThl.

PaGoTHuk MecTHON aAMMHUCTpAIMM, OTBETCTBEHHBIH 3a TMOATOTOBKY IPOEKTa peIIeHus,
HaIlpaBJsieT PE3yNbTaT MPEIOCTaBICHUS MYyHULUIAIBbHOM ycayrn B ML mia ero mnocnenyromen
nepe1ayy 3asiBUTEIIO:

B DJICKTPOHHOM BHJIE B TE€UEHHE OJHOTO pabodero JHS co AHS moamucaHus [nmaBoit MecTHo
aJIMUHUCTpAllUd  JOKYMEHTOB O TPEAOCTaBICHMM (OTKa3e B MPEJAOCTABICHUM) 3asBUTEINIO
MYHULUIIAJIBHON YCIyTH;

Ha OyMa)kHOM HOCHTEJIEe — B CpOK He Ooiee Tpex paboumx aHed co nHSA nojanucanus [naBoi
MecTHON aIMUHUCTPALMK JOKYMEHTOB O MPEJOCTaBICHUHM (OTKa3e B MPEIOCTABICHUU) 3asSBUTEIIO
MYHHMIMIIAJIBHON YCIIyTH.

Pa6orHuk ML, oTBeTCTBEHHBI 3a BbIJAYy JAOKYMEHTOB, IIOJY4Y€HHbIX OT MecTHOMI
aJIMUHUCTpAIlMY, HE MO3JHee JBYX padouyuX JHEH co JHSA UX MoJydeHHs OT MecTHOW aJMHHUCTpAIUH
coOOIIaeT  3asgBUTENI0O O  MPUHATOM  peuleHMH 1o  TenedoHy  (Cc 3ammcbio  JaThl
Y BpEMEHH TesIe(hOHHOTO 3BOHKA), a TAK)KE O BO3MOXKHOCTH MOJIy4eHHs JOKyMeHTOB B ML,

I11. CocTaB, moc/1e10BaTeJIbHOCTb H CPOKH BBINOJTHEHHSI AIMUHUCTPATHBHBIX MPoOLeAyp
(neiicTBHIl), TpeOOBaHNS K NOPSAKY MX BbINOJHEHUsI, B TOM YHCJIe 0COOeHHOCTH BbINOJIHEHHUS
aJIMUHUCTPATHBHBIX NPOLEAYP B JIEKTPOHHOI (popme

3a  mpemocTaBIeHHEM ~ MYHHUIMNAIBHOM  yCIyrd — 3asdBUTENM  MOTYT  oOpamaThes
C 3asBJICHHEM Ha OyMa)XHOM HocHuTelle B MecTHYI0 anMuHucTpaIuio 1uo6o B MOII.

Onucanue  MOCIEAOBATENBHOCTH  QJIMHUHUCTPATUBHBIX  MPOLEAYpP IMpU  MPEAOCTABICHUU
MYHULUIAJIILHON YCIIyTHU:

MIPUEM U PETUCTPALIUA 3asIBIICHUS U JOKYMEHTOB B MeCTHOW aMUHUCTPAIIH;
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NPUHATHE PEUICHHs O NPEJOCTaBICHUH MYHHUIMNAIBHOH yciayrm Jmbo 00  oTkase
B IIPEJOCTABJICHUY MyHULIMNAIILHON YCIIYTH, HHPOPMUPOBAHUE 3asIBUTENS O pe3yJIbTaTe IpeaoCTaBICHUS
MYHHULUITAJIBHOW YCIYTH.

3.1. IIpuem u peructpauus 3asBiICHUs U JOKyMEHTOB B MecTHOH aJIMUHUCTpaLuU

3.1.1. CobprTus (ropunuueckue GpaxThl), SBISIONIMECS OCHOBAHUEM /ISl Hauaia aIMUHUCTPATHBHON
IIPOLEAYPBI:

MoCTyIJIeHHe (TIOCPEACTBOM JIMYHOTO OOpaIleHusi 3asBUTENS JHOO IMOCPEACTBOM OpraHU3aIui
Mo4ToBOK CBsi3H, OT M®II) 3asBieHHs O BhIIAye apXWUBHON CIPABKH, BBIMMCKH, KOMHMH B MECTHYIO
aIMMHHUCTpALlMI0O W  IPUIAraéMbIX JOKYMEHTOB, YyKa3aHHbIX B IIyHKTe 2.6  HAcTOAILIEro
AJIMUHUCTPAaTUBHOI'O perjaMeHTa (Jajnee — KOMIIJIEKT JOKYMEHTOB).

3.1.2. Coneprxkanue aJMUHUCTPATUBHON MPOLIEIYPHI

PabGoTHuk MecTHON aJiMUHHUCTpalMK, OTBETCTBEHHBIH 3a IpPHUEM KOMIUIEKTa JOKYMEHTOB, IpU
oOpamieHnu Tpakaad B MeCcTHYI0 aIMUHUCTPAIHIO:

orpeJiesAeT NpeaAMeET 00palleHus;

YCTAHABJIMBAET JIMYHOCTb IPAXKAAHUHA U €0 MOJIHOMOYNS;

KOHCYJIbTUPYET IpaKJaHWHa O Mopsaake opopMIIeHHUs 3asBICHUS M MPOBEPSET NMPaBUIBHOCTh €ro
opopmrnenus. Ilo nmpocebe rpakgaHnHa, HE CIIOCOOHOTO IO COCTOSIHHIO 3JI0POBbsI JTHOO B CHITy MHBIX
IPUYMH COOCTBEHHOPYYHO O(GOPMHTH 3asiBIeHUE, 3asBieHue odopmisiercs paboTHUKOM MecTHOM
aJMMHHUCTpAllMM, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, O YE€M Ha 3asABICHUM JEJIaeTCs
COOTBETCTBYIOIAS 3aIINCh;

orpeiensseT crnocod0 WHPOPMUPOBAHUS 3asSBUTENST O NPHHIATOM MECTHOH aaMUHUCTpaIuei
pelieHMM IO NPEAOCTABICHUI0 MYHULMNAIBHOW YCIyrn (B ycTHOW 1uOO mHCbMEHHOH Qopme,
B ToM uyucie dyepe3 M®PII, B cirydae xenaHus 3asBUTENS MOITYYUTh OTBET yepe3 M®PLI, B 3iIeKTpOHHOM
BUJIE), O UEM Ha 3asBJICHUHU JEJAeTCs COOTBETCTBYIOLIAs 3alHCh;

MIpOBEpsieT HaJMYhe JIOKYMEHTOB U JaeT HX OLEHKY Ha NpeaIMeT COOTBETCTBHS MEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HaCTOSAIEro AJMUHUCTPATUBHOTO PETIAMEHTA;

KCEpOKONUPYET NOKYMEHTHI (B cCilydae HEOOXOAMMOCTH) A (OPMUPOBAaHUS JUYHOIO [ena,
3aBepseT  KONMMM  JOKyMeHTOB. Komum  3aBepsArOTCS  NOANUCBIO  JIMLA,  OTBETCTBEHHOIO
3a IpHeM JOKYMEHTOB, C YKa3aHHEM €ro JOJKHOCTH, (aMUIMM U MHUIIMAJIOB, a TaK)Ke J1aThl 3aBEpEHUs
KOIINU;

¢ukcupyer (akT npuema JOKyMEHTOB, YKa3aHHBIX B IYHKTE 2.6 HACTOSIIEro AJIMUHUCTPATUBHOTO
perinamenTa, B )KypHalle peTUCTpalliu;

BBIJIAET 3asIBUTEIIIO PACIUCKY C MPUCBOCHHBIM PETUCTPALIMOHHBIM HOMEPOM O MpHUEMe JOKYMEHTOB
C YKa3aHUEM MX MepeuHs U JaThl IpueMa (paclucKka He BBIIAeTCs B Clydyae MOCTYIUIEHHs TOKYMEHTOB O
MoYTe, a TAaK)Ke M0 MHHOPMAITMOHHBIM CHUCTEMaM OOIIETO MOJIb30BaHU);

B CIy4yac TIPEJOCTaBICHUS KOMIUIEKTa JIOKYMEHTOB, HE COOTBETCTBYIOLIETO NYHKTY 2.6
HACTOSAIIETO AJMUHUCTPATUBHOTO perjameHra, nienaer Ha 3asIBJICHUN 3aIuch
«O TmpenocTaBIEHUH HEMOJHOI0 KOMIUIEKTa JTOKYMEHTOB NPOMH(GOPMUPOBaH». PakKT O03HAKOMIICHUS
rpaX<JIaHWHA C 3allMChIO0 3aBepsieTCsl ero moAnuchio. Ecnu mpu 3ToM rpakaaHuH OTKas3ajics OT Mojadu
3adBJICHUS W TOTpeOOBal BO3BpaTa MNpPEJOCTABJICHHBIX JOKYMEHTOB, JelaeT Ha 3asBJICHUU 3aIHCh
«Hacrosmee 3asiBIICHHE OTO3BaHO, JTIOKYMEHTBI BO3BpAIIEHbI 3asIBUTEITION
1 BO3BpAIllaeT NPEJOCTaBIECHHBIE JOKYMEHTHI;

neperaeT 3asBICHHE M KOMIUIEKT JOKYMEHTOB JUIsl MPHUHSTHUS pelieHus paboTHUKY MecTHOM
aJMMHHCTpALH, OTBETCTBEHHOMY 3a ITOATOTOBKY IIPOEKTA PELICHUS.

PaGotHuk MecTHOI aiMHUHHCTpalMM, OTBETCTBEHHBIH 3a MPHEM KOMIUIEKTa JOKYMEHTOB, IpH
oOparieHuu 3asButeneit mocpeactsom MOILI:

MOJy4aeT KOMUU JIOKYMEHTOB M peecTp JOKyMEeHTOB u3 MOPI[ B 3JIEKTpOHHOM BHUJIE
(B cocTaBe IIAaKETOB AEKTPOHHBIX hi(Sh) noJryyaTesen MYHHUIMITAIBHOU yCIIyTH)
n (unu) Ha OyMaXHBIX HOCHUTENSAX (B ciaydyae HEOOXOIWMOCTH 00s3aTE€IbHOTO TIPEICTaBICHUS
OpPUTMHAJIOB IOKYMEHTOB);

IIPOBOJUT CBEPKY PEECTPa JOKYMEHTOB C IIPEICTABICHHBIMU JOKYMEHTAMY;

IIPOBEPSET HAJINYME [IOKYMEHTOB W JAaeT MX OLEHKY Ha IPEIMET COOTBETCTBHS IIEPEYHIO
JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HaCTOALIEr0 AAMUHUCTPATUBHOIO PETJIAMEHTA;
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¢ukcupyer (akT mpruema JOKyMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSIEro AJIMUHUCTPATUBHOTO
periaMeHTa, B )KypHalle perucTpanuu;

nepefaeT 3asBICHHE M KOMIUIEKT JOKYMEHTOB Ui NPHUHATHS peIieHus paboTHUKY MecTHOH
aJIMUHHUCTpALUU, OTBETCTBEHHOMY 3a IIOJIrOTOBKY IIPOEKTA PELICHHUS.

3.1.3. [IpoAOKUTENTPHOCTh aIMUHUCTPATUBHOM TMPOLEAYphl HE JOJDKHA MPEBHIMIATh OJHOTO
pabouero J1Hs ¢ JaThl MOCTYIUICHHS] KOMIUIEKTA JOKYMEHTOB B MeCTHYI0 aJMUHUCTPALUIO.

3.1.4. OTBeTCcTBEHHBIE 32 BHIIIOJHEHNUE aIMUHICTPATUBHON POIIETYPHI TOJDKHOCTHBIE JIUIIA:

paboTHUK MeCTHOW aJIMHHHCTpPAIUHA, KOTOPBIM pemeHueM [naBpl MeCTHOW aaMUHUCTPAIMH
JIEJIETMPOBaH Ha UCIIOJIHEHUE IPOLEAYP 1O MPEAOCTABICHUIO JAHHOW MyHUIIMIIAJIbHOM YCIIyTH.

3.1.5. Kputepuu npuHATHUS pelIeHUs B paMKaX aJMUHUCTPATUBHOM MTPOLEypHI:

COOTBETCTBUE KOMIUIEKTa JIOKYMEHTOB TpPEOOBAaHMSAM, YKA3aHHbIM B IyHKTE 2.6 HACTOSALIETO
AJZIMUHUCTPAaTUBHOT'O pErjiaMeHTa.

3.1.6. PesynbpTaT a AMMUHUCTPATHBHOMN MPOLIEAYPHI:

BbIJIa4a 3asBUTEIII0 PACIIUCKYU O IIpUEMe JOKYMEHTOB C yKa3aHMEM UX IEepedHs U J1aThl IpuemMa;

nepegadya paOOTHUKOM MECTHOH aJMHHHCTPAIlMM, OTBETCTBEHHBIM 3a TIPUEM KOMIUIEKTa
JOKYMEHTOB, 3asBJICHUS M KOMIUIEKTa JIOKYMEHTOB paOOTHHKY MecTHOM aJMUHHCTpaLuy,
OTBETCTBEHHOMY 32 [TOJIFOTOBKY MPOEKTA PELICHHUS.

3.1.7. Crioco6 ¢ukcanuu pe3ynbrara BhIIOJTHEHUS aMIHUCTPATUBHON MPOLIEAYPHI:

perucrpanus 3asBJICHUS U JOKYMEHTOB B JKypHaJe perucTparyH.

3.2. [lpunsATHe pemeHus O NPEAOCTABICHUM MYHUIUNAIBHOM Yyciayrd Jubo o0 oTkase
B IIPEJOCTABICHUH MyHULIMTIAIIGHOW YCITYTH, HHPOPMHUPOBAHUE 3asIBUTEISI O PE3yJIbTaTe MPEA0CTaBICHUS
MYHULUNAIBHON YCIIyTH

3.2.1. CoOprTus (ropunuveckue GpaxThl), IBISIONIHECS OCHOBAaHHEM ISl Hadaia aJJMHHACTPATHBHON
IPOLETypPHI:

nojiyueHue pabOTHMKOM MeCTHOM aJIMUHUCTpAllUM, OTBETCTBEHHBIM 3a MOJIOTOBKY IIPOEKTa
pelieHusl, 3asgBIE€HUS M KOMIUIEKTa JIOKyMEHTOB OT palOoTHHMKa MeCTHON aJAMUHUCTpaIUH,
OTBETCTBEHHOTO 32 MIPUEM KOMIUIEKTa JOKYMEHTOB.

3.2.2. CozneprxkaHue aJMUHUCTPATUBHON MPOLIETYPbI

PabotHruk MecTHOM aqMUHUCTpA, OTBETCTBEHHBIHN 3@ IIOJITOTOBKY IPOEKTA PEIICHHUS:

IIPOBEPSIET JaHHBIE 3asIBUTEIIS U NIPECTABICHHBIE UM CBEICHMS;

aHAJIM3UpPYeT JaHHble, TMPEICTABICHHbIE 3asABUTEJNEM, C IE€JbI0 TMPUHATUS  PELIEHUs
0 BO3MOXXHOCTH MCIIOJIHEHHMSI 3aIpoca:

B cCllydyae MPUHATUS pEIIeHUs O TMPEeAOCTaBICHUM MYHUIUNAIBHONM YCIYyTd TOTOBUT IPOEKT
pemieHnss  MeCTHOM  agMUHHUCTpAallMd O  BblJauy€ ApXMBHOW  CIpPaBKH, BBINHMCKH, KOIUH,
a TaKKe COOTBETCTBYIOIIYIO AapXUBHYIO cHpaBKy (mo d¢opMme corjacHo Tmpuioxkenuro Ne 4
K HacTosIIeMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY), apXUBHYIO BBIIIMCKY, aDXUBHYIO KOIHIO;

B ClIy4yae NPHUHATHS pelieHus o0 OTKaze B IPEJOCTAaBICHUM MYHUIUMNAIBHON YCIYI'M TOTOBUT
MPOEKT MUChMa O HEBO3MOKHOCTH HCIOJHEHHUS 3arpoca ¢ yKa3aHHEM NPUYHMH B ajpec 3asBUTENA (IO
¢dbopme cornacHo npuioxeHuto Ne 5 k HacTositeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY);

IepelaeT MOATrOTOBIEHHBIE JOKYMEHTHI [ 1aBe MecTHON aaAMUHHUCTpaLUH.

['maBa MecTHOM aqMUHHUCTpALINN:

M3y4aeT IPe/ICTaBICHHbBIE JOKYMEHTBI U TIOJIUCHIBAET UX;

B Cllyyae Hecorjacus U3JaraeT 3aMeyaHusi W  BO3BpAlaeT yKa3aHHbIE JIOKYMEHTHI
Ha JI0paboTKy.

[locne mnonnucanus I'naBoit MecTHOW aJMUHHCTpAlMM YKa3aHHBIX JIOKYMEHTOB pPaOOTHHK
MecTHOl aAMUHHUCTPALH, OTBETCTBEHHBIH 3a MOATOTOBKY IIPOEKTA PELIECHUS:

PETUCTPUPYET UX B JKypHaJe PErUCTpalty;

HaIpaBJIeT pelleHne MecTHON afMUHUCTPALMH O BbIIaU€ apXUBHOM CIIPaBKH, BBIUCKH, KOIIMH C
MIPUJIOKEHUEM COOTBETCTBYIOIIEH apXWBHOW CIIPaBKH, apXMBHOM BBIMHCKH, ApPXWBHOW KOMHUH JTHOO
IIUCBMO O  HEBO3MOXHOCTM  MCIOJHEHMsI  3alpoca €  yKa3aHUEM  IPUYMH  3asBUTEIIO.
B cinyuae Bonen3bsABIEHUS 3asBUTENS MOJIYYUTh PE3YJIbTAT IPEIOCTABIECHUS MYHULUIIATBHON yCIYrd B
M®I] nanpaBisieT ykazaHHble JOKyMeHTbl B MOL 1151 mocneayroniei nepeaayu 3asBUTEINIO.

3.2.3. [IpoAOKUTENPHOCT ~ aJIMUHUCTPATUBHOM  MpOLEAYypbl  HE  JIOJDKHA  NPEBBIIIATH
HIECTHAAIATH padovnX JHEH.
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3.2.4. OTBETCTBEHHBIMU 32 BBIMOJTHCHUE aIMIUHUCTPATUBHOM MPOLIEAYPHI SBISIOTCS:

paboTHuK MecTHON aAMUHUCTPALMK, OTBETCTBEHHBIH 3a MOATOTOBKY IPOEKTa PEIICHUS;

I'maBa MecTHOM aqMUHHACTpALUN.

3.2.5. Kputepuu npuHATUS pEeLICHUS B paMKaX aAMUHUCTPATUBHON MPOLEAYPHI:

HaJIMYuM€ OCHOBAaHWM [UIsl OTKa3a B IPEJOCTABICHUM MYHULMIAIBHON YCIYIH, YyKa3aHHBIX
B nyHkTe 2.10.2 HacTosAmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. Pe3ynbraT aIMUHUACTPATUBHON MPOIEAYPHI U MOPSIOK NIepeadyn pe3yabTaTa:

HarpaBiieHue 3asputennto (6o B M®II) pemenuss MecTHON aIMMHHCTPALUK O BBIa4e apXHUBHOU
CIPaBKH, BBIMUCKHU, KOMHHU C MPUIIOKEHHUEM COOTBETCTBYIOIICH apXMBHOW CHpPaBKH, BBIMTUCKU, KOTUHU
1160 MHChMa O HEBO3MOXKHOCTH MCIIOJTHEHUS 3aIpoca ¢ YKa3aHUeM IIPUYKUH.

3.2.7. Crioco6 (ukcanuy pe3yabTaTa BHITOJHEHHUS aIMUHUCTPATUBHOM MPOIEAYPHI:

peructpanusi B KypHaJle PerucTpalnuu pemeHuss MecTHOM agMUHUCTpalMu O BblIaye apXUBHOU
CIpaBKH, BBIMHCKHA, KONMMHM JUOO THCbMa O  HEBO3MOXKHOCTM  HWCIOJHEHHUS  3ampoca
C YKa3aHHEM IPUYKH.

IV. ®opMbI KOHTPOJIS 32 HCIIOJTHEHHEM a/IMUHUCTPATUBHOIO pPerjiaMeHTa

4.1. Tekymuii KOHTPOJb 3a COOJIFOIGHUEM TMOCJIEIOBATENIbHOCTU JCWCTBUM, OMpPEIEICHHbBIX
aAMUHUCTPATUBHBIMU IPOLIEAYPAMHM IO IIPENOCTABICHUIO MYHMIUIIAIBHOW YCIYTH, OCYILECTBIISIETCS
IJIaBOM (3amMecTuTesieM riaBbl) MecTHONW aAMHHHUCTPAIMK IIyTeM MPOBEACHHS MPOBEPOK COOTIOICHUS U
HCIIOJIHEHUS CHeNUanucTaMu MeCcTHOM aJIMHUHHUCTpPAlUU IOJIOKEHUN HACTOAILLErO0 aJMHUHUCTPATUBHOIO
periiaMeHTa, HOpMaTUBHBIX MPaBOBbIX akTOB Poccuiickoil Peaepannu, peryJIupyroumx MpeaoCcTaBlIeHue
MYHHUIUITATIHOU YCIIYTH.
Texymuii KOHTPOJIb OCYLIECTBISAETCS MTOCTOSIHHO.

4.2. T'maBa (3aMecTUTEIb IJIaBbl) MeCTHOM aMUHUCTPAIIUN OCYIIIECTBIISET KOHTPOIh 3a:

HQJISKAIMM  UCTOJIHEHUEM HACTOALIeEr0o AIMHHHMCTPATUBHOIO perjlaMeHTa paOOTHHUKaMU
MecTHON aAMUHUCTPALIVH;

o0ecreyeHneM COXPaHHOCTH MPUHSATHIX OT 3asABUTENS TOKYMEHTOB M COONIO/IEHUEM PaOOTHUKAMU
MecTHO# aAMUHUCTPAITMN OCOOCHHOCTEH 10 cOOpy 1 00pabOTKE MEPCOHATBHBIX TAHHBIX 3asIBUTEIS.

KoHTpomb 32 MONHOTOM M KayecTBOM MPEIOCTaBIECHUS MYHUIMIIATbHON YCIyTH BKIIIOYAET B ceOs
MIPOBEAICHUE IIPOBEPOK, BBIABICHHE M YCTPAHEHHWE HApYLICHUN IIpaB 3asBUTENCH, PACCMOTpPEHHE,
NPUHATHE DPEUIeHUH M TMOATOTOBKY OTBETOB Ha OOpallleHMs 3asiBUTENeH, COoJepiKalluX >KanoObl Ha
peuieHus, JEUCTBUS (Oe3neticTBue) CIIELNAJIMCTOB aMUHUCTpALUU.

[TpoBepku MOTYT OBITH:

- IUTAHOBBIMU (OCYULIECTBIIATHCS Ha OCHOBAaHUM €KEKBapTaJIbHBIX WM TOJOBBIX IJIAHOB PabOTHI
MecTHON aAMUHHUCTPALUH,

-BHETJIaHOBBIMU

- TEMaTUYECKUMH.

[Ipy mnpoBepke MOIyT paccMaTpuBaThbCsl BCE BONPOCHL, CBA3AHHBIE C IPENOCTABICHUEM
MyHUIUOATbHONW yciyru. IIpoBepka Takke MOXKET MPOBOJUTHCA MO KOHKPETHOMY OOpalleHHIo
3asIBUTEJIS.

PesynbraTthl mpoBepku OGOPMIISIOTCS B BUAE CIPaBKU, B KOTOPOH OTMEYAarOTCS BBISABICHHbBIE
HEJIOCTATKHU U MPEUIOKEHUS 110 UX YCTPAHEHUIO. B ciydae BBIABICHHS IIPU OCYIIECTBICHUS KOHTPOJIA 32
HE  HaJule)kallee,  MCIOJIHEHMs  AJMHHHCTPAaTMBHOIO  pPEIVIAMEHTa  INPU3HAKOB  COCTaBa
aJIMMHHUCTPATUBHOIO MpaBOHApYILIEHUs mpenycMoTrpeHHoro cT. 5.63 KoAll PO, martepuansl mpoBepku
HaIpaBJIAIOTCS B IPOKYpaTypy.

4.3. B 4acTHOCTH, MyHUITUTIAILHBIE CITyXAaIl[ie HECYT OTBETCTBEHHOCTH 3a:

-TpeOOBaHME Yy 3asBUTENCH J[JOKYMEHTOB WM IUIAThl, HE MPEeIyCMOTPEHHBIX HACTOSIIUM
AJIMAHHUCTPAaTUBHBIM PETJIAMEHTOM;

-0OTKa3 B IIpUe€M€ JOKYMEHTOB II0 OCHOBaHUsAM, HE MPEAYCMOTPEHHBIM HACTOSAIIUM
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM;

-HapyII€HUE CPOKOB PErHUCTPALMM 3alIPOCOB 3asBUTENS O MPEJOCTABICHUM MYHULIUIAIBHON
yCIIyTH;

-HapyLIEHUE CPOKaA MPEJOCTABICHUS MyHUIIMIIATBHOW YCIIYTH;
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-HaIpaBleHHE HEOOOCHOBAHHBIX MEXBEIOMCTBEHHBIX 3aIPOCOB;

-HapyIlIEeHUe CPOKOB IIOATOTOBKH MEXXBEIOMCTBEHHBIX 3aIpocoB u OTBETOB
Ha MEXBEJIOMCTBEHHBIE 3aIIPOCHI;

-He00OCHOBaHHOE HE NPEA0CTaBICHHE HHPOPMALIUU Ha MEXBEJOMCTBEHHBIE 3aIIPOCHI.

4.4. Pykooaurens M®I] ocymiecTBiisseT KOHTPOIIb 3a:

Ha/IJIKAIIHUM HCIIOJIHEHUEM HACcTOSIIEro AJIMUHICTPATUBHOIO perinaMenTa padotHukamMu MOIL;

IIOJIHOTOMN [IPUHUMAEMBIX paboTHUKaMuU MOI] oT 3asIBUTEIIS JIOKYMEHTOB
U KOMIUIEKTHOCTH IOKYMEHTOB JJIS IEpPEJadyl UX B MeCTHYI0 aIMUHUCTPALIUIO;

CBOCBPEMEHHOCTBIO M IIOJIHOTOM Iiepefnadn B MeCTHYH0  aJIMHMHHUCTPALMIO  IPUHATHIX
OT 3asiBUTEIIS JOKYMEHTOB;

CBOEBPEMEHHOCTBIO u IIOJIHOTOM JOBEICHUS 10 3asIBUTEIIA IPUHSTHIX
oT MecTHOH aJAMUHUCTpalMKM HHPOPMALUU M JOKYMEHTOB, SIBISIOIIMXCS PE3yIbTATOM PELICHMS
0 MPEAOCTABICHUN MYHUIIMIIAIBHON YCIIYTH, IPUHATOrO MeCTHON aAMUHUCTPALINEH;

o0ecreyeHneM COXPaHHOCTH MPUHSTHIX OT 3asABUTEIIS JOKYMEHTOB M COOJIIOCHUEM COTPYIHUKAMU
TIOIpa3/IeIICHUs OCOOCHHOCTEH 10 cOOpy M 00pabdOTKE MEePCOHATBHBIX TAHHBIX 3asBUTEIIS.

[lepconanbHasi OTBEeTCTBEHHOCTh pykoBoguTenss MOL[ u pabotHukoB MOIl 3akperuieHa
B JIOJUKHOCTHBIX MHCTPYKIIMSIX B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHOAATENbCTBA.

PaGotHuku M®IL] HECyT OTBETCTBEHHOCTb 3a:

IIOJIHOTY IIpU€Ma KOMIUIEKTa JOKYMEHTOB Yy 3asBHUTENS, B CIIy4ae €CIU HECOOTBETCTBHE
IIPEJICTABICHHBIX JIOKYMEHTOB, YKa3aHHBIX B HACTOSILEM AJIMUHUCTPAaTUBHOM PEIVIAMEHTE, SIBUJIOCH
OCHOBAaHMEM I 0TKA3a 3asABUTEINIO B IIPENOCTABICHUHA MYHULIUIIAJIBHON YCIyTH;

CBOEBPEMEHHOCTh MH(GOPMHUPOBAHUS 3asABUTENS O PE3y/lbTaTe MPEAOCTABICHHUS MYHHIMIIAIbHOM
YCIIYTH;

TpeOoBaHUE Ui MPENOCTABICHUS MYHMLUNAIBHOM YCIyrM JOKYMEHTOB M (WIM) IUIATHI,
HE NMPEyCMOTPEHHBIX HOPMATUBHBIMU ITPABOBBIMU AKTaMH, PETYIUPYIOIHUMH NOPSIOK IPEIOCTABICHUS
MYHHUIMITAJIIBHON YCIIyTH.

45.B pamkax @peaocCTaBiICHUS MYHMIMIAIBHOW  YCIYI'M  OCYILECTBISIOTCS  IJIAHOBBIE
Y BHEIUIAHOBBIE IPOBEPKH MTOJIHOTHI M KAYECTBA MTPENOCTABICHNS MYHULIMIIAIILHOW YCIIyTH.

I'maBa (3amecTHTeNnh TJaBbl [0 MPUHAAIEKHOCTH Bompoca) MecTHON aJMUHHUCTpaLuu
€)KEKBAPTAJIBHO OCYIIECTBISIET BBHIOOPOUHBIE NMPOBEPKU JEN 3asBUTENEH Ha HpPeAMET IMPaBHIBHOCTH
MIPUHATHAS MYHULUIIAJIBHBIMHU CIY)KAIIMMHM PELICHUH, a TaKKe BHEIUIAHOBBIE IPOBEPKH B Ciydae
MOCTYIUICHHUS 7Kaj00 (peTeH3uil) rpax/iaH B paMKax A0CyAe0HOro 00XaJoBaHusl.

PykoBogutens MOIL] ocymiecTBiaseT IUIaHOBBIE M BHEIUIAHOBBIE IIPOBEPKU JEATEIBHOCTH
paboTHHKOB M®IL] B COOTBETCTBHH C MOJIOKEHUEM O NTPOBEJAECHNUN IPOBEPOK.

V. ocyneOHblii (BHecyaeOHbIN) MOPSIAOK 00:kaJI0BaHUS pelIeHu i
U aeiictBuil (0e3neiictBus) MecTHOM aAMUHUCTPALNH, 2 TAKKE T0JKHOCTHBIX JIMIL,
MYHUIUNAJTbHBIX CayKamux MecTHOI aIMHUHUCTpaLNH

5.1. 3agBuTeNnM UWMEIOT TMpaBO Ha JocyneOHoe (BHecylneOHoe) o0)KaJoBaHUE peIIeHH
u aevictBuii (0e3nelcTBuUs), MPUHATHIX (OCYIIECTBIAEMbIX) MecTHOM aqMUHUCTpauel, T0KHOCTHBIMU
JUIAMH, MYHULUOAIBHBIMU CIyXallUMH MECTHOH aaMHHHUCTpAallMM B XOJE MpPEJOCTaBICHUS
MYHUIMMANbHOU ycinyru. JlocyneOHbIil (BHeCy[eOHbIN) MOpSAOK OOXKaloBaHUS HE HCKIOYaeT
BO3MOKHOCTh 00’KaJIOBaHUS PELICHUH U JecTBUi (0e31eiicTBuUS), MPUHATHIX (OCYIIECTBISIEMbIX) B X0J1€
MIPEIOCTABIIEHUSI MYHUIIMTIANBHON YCIIyTH, B cyeOHOM mopsjike. JlocyneOHblit (BHECY1eOHBIN) MOPSIOK
00>KaJIOBaHUS HE SBJISIETCS /IS 3asIBUTEIS 00sI3aTEIbHBIM.

5.2. 3asgBUTENh MOKET OOPATHTHCS C KATOOOH, B TOM YHCIIC B CICAYIONINX CITyJasiX:

HapylIeHHe CPOKa PEruCTpalliy 3arpoca 3asBUTENS O MPEJOCTaBICHUN MYHHUIMIIAIbHON YCIYyTH,
3ampoca, ykazaHHoro B cT. 15.1 ®eaepanbHoro 3akoHa oT 27.07.2010 N 210-®3 "O6 opranuzanuu
MPEJOCTaBIICHUS TOCYIapCTBEHHBIX U MYHUIUIIATIBHBIX yCIyT";

HapylIeHHe CPOoKa MPEeAOCTaBICHUS MYHMLIMIAIBHOW yciayru. B ykazanHoM ciydae pocyneOHOe
(BHECymeOHOE) 00KajoBaHUE 3asIBUTEIIEM PEIICHUN U ACHCTBUH (0e3/1eHCTBUS) MHOTO(QYHKITMOHATBHOTO
LeHTpa, pabOTHHKAa MHOTO(QYHKIMOHAJIHHOIO  IEHTpa BO3MOXHO B  Cllyyae, €clId Ha
MHOTO()YHKITMOHAIBHBIN LIEHTP, PEIICHUS U AEUCTBUS (0€3eiCTBIE) KOTOPOTO 00KATYIOTCS, BO3JIOKEHA
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(GYHKIUS 110 IPEIOCTABICHUIO COOTBETCTBYIONINX MYHUITUTIATBHBIX YCIYT B TIOJTHOM 00BbEME B MOPSIKE,
onpeneineHHoM 4. 1.3 cr. 16 denepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opranuzanuu
MPEAO0CTABIICHUS TOCY/ITAPCTBEHHBIX U MYHULIUTTAJIbHBIX YCIyT";

TpeOoBaHUE Yy 3agBUTENs JOKYMEHTOB WM HH(oOpManuu IuOO OCYIIECTBICHUS ACUCTBUIA,
IIPE/ICTABICHUE WM OCYLIECTBIEHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IPABOBBIMU AKTAMHM
Poccuiickoit ®denepamnuyi, HOPMATUBHBIMU TIPaBOBBIMH aKTaMH CYObeKTOB Poccuiickoii denepanuu,
MYHUIUIIATBHBIMU TPABOBBIMH AKTaMU ISl IPEOCTABICHUS MyHUIIUTIATHLHOU YCIIYTH;

OTKa3 B IpHEME JOKYMEHTOB, IPEIOCTaBIECHHUE KOTOPBIX NPELYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepannu, HOPMAaTHBHBIMH IPAaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit @enepanyv, MyHUIUIIAIbHBIMU IPABOBBIMUA aKTAMM ISl PEJOCTABICHUS MYHULIMIAIbHON
YCIIyTH, Y 3aBUTENS;

OTKa3 B IPEIOCTaBICHUN MYHUIIUTIIAIBHON YCIIYTH, €CJIM OCHOBaHUS OTKa3a

HE TIPEIyCMOTpPEHBI (heepaqbHBIMA 3aKOHAMU W TPUHSATBIMH B COOTBETCTBHUU C HUMH HHBIMHU
HOPMaTUBHBIMU TIPaBOBbIMH akTaMu Pocculickoir ®enepanuy, HOPMAaTUBHBIMU IPAaBOBBIMU aKTaMHU
cyobexToB Poccuiickoil @enepanyy, MyHULUIAIbHBIMU INPAaBOBBIMU akTaMu; B yka3aHHOM ciyuae
nocyneOHoe (BHecyleOHOe) oOaloBaHUE 3asBUTENEM peUIeHHH W JedcTBuil  (Oe3aeiicTBus)
MHOTO()YHKIIHOHAJIFHOTO IIEHTPa, Pa0OTHHKAa MHOTO()YHKIIMOHAJIBFHOTO ILEHTpa BO3MOXHO B Ciydae,
€ClIi Ha MHOTO(QYHKIIMOHAJBHBINA IIEHTP, PEIICHUs U JIeHCTBUs (0e3eliCTBIE) KOTOPOro 00XKaIyIOTCs,
BO3JIOKEHA (DYHKIIHSI TI0 TIPEJOCTABICHUIO COOTBETCTBYIOIINX MYHHIIUIIAIBHBIX YCIYT B MMOJHOM 00BbeMe
B Topsnke, ompeneneHHoMm 4. 1.3 cr. 16 ®depepanpHoro 3akona ot 27.07.2010 N 210-®3 "O6
OpraHM3alMK [IPEIOCTABICHUS FOCYIapPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIYT";

3aTpeboBaHue C 3asBUTEINS MIPH MPEAOCTABICHUY MyHHUIIMIIATLHONU YCITYTH TUIATHI,

HE TIPEeNyCMOTPEHHOM HOPMATHBHBIMM IIPaBOBbIMH  akTtaMu Poccuiickon  ®Penepauuy,
HOPMAaTUBHBIMH TPaBOBBIMU aKTaMH cyObekToB Poccuiickoii ®enepanuu, MyHHIHUNAIbHBIMUA
MPaBOBBIMU aKTaMU;

OTKa3 OpraHa, NpPeIOCTaBISIOIIET0 MYHULMNAIBHYIO YCIYTy, AOKHOCTHOrO Juia MecTHo
aJMMHHCTpAllMM, MHOTO(QYHKIMOHAJIBHOTO IIEHTpa, pabdOTHHKA MHOTO(QYHKIHMOHAIBHOTO IEHTpA,
opraHu3zaiyii, npexycMorpeHssix 4. 1.1. cr. 16 ®dexnepanpHoro 3akona ot 27.07.2010 N 210-®d3 "O6
OpraHM3alMM IPEIOCTABICHUS TOCYJAapCTBEHHBIX W MYHUIUNAIbHBIX YCIOyr", WM UX paOOTHUKOB B
WCIPABIIEHUU JOMYIIEHHBIX MMM OIMEYaTOK U OMIMOOK B BBIJAHHBIX B pE3ylbTaTe MPEIOCTaBICHHS
MYHHMIMIIAJIBHON YCIIYTH JOKYMEHTax JIn0O HapylIeHHe YCTaHOBJIEHHOTO CpOKa TaKMX HcIpaBieHui. B
yKa3aHHOM cllyyae JocyneOHoe (BHecyqeOHoe) oO)KajJoBaHUE 3asBUTEIEM pELICHUH W JAeHCTBHM
(6e3neiicTBUS) MHOTO()YHKITMOHAIBHOTO IIEHTPA, pAOOTHUKA MHOTO(])YHKIITMOHAIEHOT'O IIEHTPA BO3MOXKHO
B cllyyae, €Clii Ha MHOTO(YHKIIMOHANBHBINA IEHTp, pelleHus U aeicTBus (0e3aeiicTBHE) KOTOPOro
00XaJIyrOTCsl, BO3JI0’K€Ha (DYHKIHUS 0 MPEIOCTABIEHUIO COOTBETCTBYIOLIEH MYHMIIMIIAJBLHOW YCIYTH B
MOJIHOM 00BbeMe B MOPSAKE, onpeneiaeHHoM 4. 1.3 cr. 16 ®@enepanbHoro 3akona ot 27.07.2010 N 210-03
"O6 opraHuzalnMy MPEAOCTaBICHHS] TOCYNApCTBEHHBIX W MyHUIMNANbHBIX ycayr". Mcnpasnenue
JIOTYIIIEHHBIX OMEYaTOK M OIMMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHUIIUTIAILHON yCIyTH
JOKYMEHTaX OCYLIECTBIISIETCS B Cilydae, €CIM HET OCHOBAHUMU IOJIaraTh YTO TAKOE€ MCIPABICHHE MOXKET
MPUYMHUTE YIIepO, TM00 HApyIIUTh 3aKOHHBIC TIpaBa 3asBUTENsS. B ciydae oOHapyKeHHs JOMYIIEHHBIX
orneyaToK M OIIMOOK B JOKYMEHTaX IIOCJie WX BblIa4M pabOTHUK MecTHOM aJMHUHUCTpAalLUU,
OTBETCTBEHHBIN 3a TMOATOTOBKY IPOEKTa PELICHUs,, BHOCUT HMCHPABJICHHUS W HANPABISIET 3asBUTEIIO
yBeIOMJIEHHE 00 yCTpaHeHHH JOMYIICHHBIX ONevyaToK M omuOoK. Cpok Juisl YCTpaHEHUs TOMYIICHHBIX
OTeyaToK U OmMOoK- 3(Tpu) paboynx JHS C MOMEHTa OOpaIlIeHUs 3asBUTEIIEM O €€ HCIPABICHUH WM C
MOMEHTA €€ BBISIBICHUS JPYTUM JHUIIOM.

HapylIeHHe CpoKa WIM TMOpsAAKa BbIJAYM JIOKYMEHTOB 1O pe3yjbTaTaM MpeaoCTaBIEHUs
MYHULUITAJIBHON YCIYTH;

TpeOOBaHME y 3asBHUTENS MPHU MPEIAOCTABICHUHM MYHUIIUIAIBHON YCIyTd JTOKYMEHTOB WU
nH(pOpMalUK, OTCYTCTBUE M (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIHCH IMPH MEPBOHAYATHHOM
OTKa3e B MpHEME JTIOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEIOCTABICHUS MYHHUIIMIIAIBLHOW YCIyTH, Tu00 B
MPEAOCTAaBICHUH MYHUIIUNIATBHON YCIIYTH, 32 UCKIIIOUEHHEM CIy4aeB, IPEeAyCMOTPEeHHBbIX 1. 4 4. 1 cT. 7
®denepanpHoro 3akoHa oT 27.07.2010 N 210-®3 "OO6 opranuzaiiuy nNpeaoCTaBICHHs TOCYIapCTBEHHBIX U
MYHUIMNATBHBIX yeayr". B ykazanHoM ciydae nocyneOHoe (BHecyneOHOe) 00xkalloBaHUE 3asiBUTETIEM
pereHui U JIeHCTBHH (6e3neiicTBus) MHOTO(])YHKITHOHAJIEHOT'O IIEHTpA, paboTHHKA
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MHOTO()YHKIITHOHAJILHOTO IIEHTPa BO3MOXKHO B CIy4ae, €ClId Ha MHOTO()YHKITMOHAIBHBIN LIEHTP, PELICHUS
u jaeictBus (0e31EMCTBHE) KOTOPOrO OOXKAIYIOTCS, BO3J0KEHAa (YHKIMS 10 TPEIOCTaBICHUIO
COOTBETCTBYIOIICH MYHHUIIMITAJILHOW YCIYTH B MOJIHOM O00BbEeMe B MOpsIKe, ompesaeneHHom 4. 1.3 cr. 16
®denepanpHoro 3akoHa oT 27.07.2010 N 210-®3 "OO6 opranuzaiiuu nNpeaoCTaBICHHs TOCYIapCTBEHHBIX U
MYHHULMIIAJIBHBIX yCIYyT".

MIPUOCTAaHOBIIEHUE MPEIOCTABICHNUS MYHULIMIAIBHON YCIYTH, €CIIM OCHOBAHHS MPHUOCTAHOBIICHUS
HE TPEIYCMOTPEHBI (elnepalbHbIMH 3aKOHAMU W MPUHATBIMA B COOTBETCTBUHM C HUMH HWHBIMH
HOPMAaTUBHBIMH TpaBOBbIMH akTaMu Poccuiickoii ®enepanuu, 3aKOHAaMU W HHBIMH HOPMATHUBHBIMU
MIPaBOBBIMU aKTaMH CyOBeKTOB Poccuiickoii @enepanuy, MyHUIIUNAIBHBIMU TPABOBBIMH aKTaMu. B
YKa3aHHOM ciy4dae JocylaeOHoe (BHecyneOHOe) oOKaloBaHHE 3asBUTEICM PEIICHHH W JCHCTBUI
(6e3nmericTBUS) MHOTO(YHKIIMOHATBHOTO [IEHTPa, PaOOTHIKA MHOTO(YHKITHOHATHHOTO [IEHTPA BO3MOXKHO
B cllyyae, €Clii Ha MHOTO(YHKIIMOHAIbHBIA LEHTp, pelleHus u jaeicTBusa (0e3aeiicTBUE) KOTOPOro
00>KaJTyIOTCs, BO3JI0KEHA (PYHKIHUS IO MPEIOCTABICHUIO COOTBETCTBYIOIINX MYHUIMIAIBHBIX YCIYT B
MIOJTHOM 00BeMeE B MOpsAKe, onpeneaeHHoM 4. 1.3 cT. 16 deaepanbHoro 3akoHa ot 27.07.2010 N 210-03
"O6 opraHu3anuy NpeIoCTaBICHUS TOCYIaPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIyT".

5.3. [Ipuem xamo6 B mnHcbMEHHON ¢opMe ocymiecTBiaseTcss MeCTHOW —aaMUHHUCTparueit
10 agpecy W B COOTBETCTBUU C rpadukom paboThl, yka3aHHbIM B myHKTe 1.3.1.1 Hacrosmiero
AJMUHUCTPATUBHOTO pEriiaMeHTa.

XKanoba B mucbkMeHHOH (popMe MOXKET OBITH HAIIPABIIECHA IO MOYTE.

B cnydsae mnomaum kajnoObl TOpU JIMYHOM TMpUEME 3asBUTENb MPEACTABISAET JOKYMEHT,
YAOCTOBEPSAIOUIMI €r0 JIMYHOCTh B COOTBETCTBUU € 3aKOHOJATENbCTBOM Poccuiickoit denepanum.

5.4. B cinyuae ecnu xanoba mojaeTcsl 4yepe3 MpeACTaBUTENS 3asBUTENs, TAKXKE IMPEICTaBISETCS
JIOKYMEHT, MOJATBEPK A0 I MMOJTHOMOYHS Ha OCYLIECTBJICHUE JIEUCTBUI
OT  UMEHH  3asBUTENS. B kauectBe  NIOKyMeHTa, MOJTBEPXKIAIOUIETO  [OJHOMOYUS
Ha OCYILECTBJICHHE NEHCTBUN OT UMEHU 3asIBUTEIISI, MOXKET OBITh IPECTaBIICHA:

oopmieHHas B COOTBETCTBUM C 3aKOHOJATeIbCTBOM Poccuiickoit deneparuu 10BEpeHHOCTh (71
(bu3NYECKUX JINN);

oopmieHHass B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoit ®enepanuu JOBEPEHHOCTS,
3asiBUTENS U MO/ANKCaHHAs PYKOBOJUTENEM 3asBUTENS
WIN YIIOJTHOMOYEHHBIM 3TUM PYKOBOJIUTENIEM JIUIIOM (JU1s FOPUINYECKUX JIHUIL);

KOIUSI pelIeHys] 0 Ha3HaYeHUH WM 00 u30paHuu JubO0 MpuKa3a 0 Ha3HaYeHUH (PU3MUYECKOro JUIa
Ha JIOJDKHOCTb, B COOTBETCTBHH C KOTOPHIM Takoe (hpu3nyeckoe JUIo 007agaeT MpaBoM JAEeHCTBOBATH OT
MMEHH 3asBUTEIIS 0€3 TOBEPEHHOCTH.

5.5. B anektponHoO# hopme B MeCTHYIO aAMUHUCTPALUIO Kaj00a MOXKET ObITh I01aHa 3asBUTEIIEM
MOCPEACTBOM:

ounmansHoro caiita MecTHOM aIMUHHCTpalMUd B HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetu «MlHTEpHETY;

benepanbHON TOCyIapcTBEHHON MH(DOPMAIMOHHON cUCTeMbl «ETUHBIN MOpTal rocy1apcTBEHHBIX
Y MYHULUNANBHBIX yeuyT (GyHkiuii)» unu [oprana.

[Ipu monaude xanod B IJIEKTPOHHOM BHJE JOKYMEHTBI, yKa3aHHbIE B IYHKTE 5.4 HACTOSIIETO
AJIMUHUCTPATUBHOTO perjlaMeHTa, MOTYT OBbITh MpeaCTaBiIeHbl B (OpMe 3JIEKTPOHHBIX JOKYMEHTOB,
MOJNNCAHHBIX 3JIEKTPOHHOW MOJNMCHIO, BUJ KOTOPOH NPEAYCMOTPEH 3aKOHOAATEILCTBOM Poccuiickoi
®denepanuu, Mpu 3TOM JOKYMEHT, YAOCTOBEPSIOIINNA JTUUHOCTD 3asiBUTENS HE TpedyeTcs.

5.6. XKanoba paccmarpuBaercst MecTHON aqMUHHUCTpALIUEH.

XKanoba moxer ObITH MOJaHa 3asBUTENIEM uepe3 CTPYKTypHble moapasaeneHuss MOLI.
IIpu mnoctymienun xamo6sl MLl oOecneunBaer ee mnepenady B MeCTHYIO aJIMUHUCTPAILMIO
B TIOPSJKE W CPOKH, KOTOPBIE YCTAHOBJICHBI COTJIAIIEHHEM O B3auMoAeHCTBUU Mexay MOI]
1 MecTHO# aIMUHHCTpalLiel, HO He TI03/JHEee CIIEYIOLIEro paboyero JHs CO JTHS MOCTYIUICHUS Kano0bl.

5.7. XKanoba nomkHa coaepxKarh:

HauMeHoBaHHe MECTHON aJIMUHUCTpAIUHU, JTOJDKHOCTHOTO JUIa MeCcTHOW aaMUHHCTpAIuu JTHOO0
MYHUITUIIATILHOTO CITy)Kamero MecTHOW aJMUHUCTPAIINH, PEIICHHS U ACHCTBUS (0e31eiCTBHE) KOTOPHIX
00KaJyIoTCS;
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(bamunuio, UM, 0TUECTBO (TIOCJIEAHEE - IPU HATUYNH), CBEICHUS O MECTE JKUTEILCTBA 3asBUTEIS -
¢u3nyeckoro auua JMO0 HaMMEHOBAaHHUE, CBEJICHHUS O MECTE€ HAXOXAEHUS 3asBUTENSI — IOPUANYECKOTO
JMIa, a Takke HoMep (HOMepa) KOHTAaKTHOro TenedoHa, aapec (agpeca) HJIEKTPOHHOW MOYTHI (TIpU
HAJIMYMK) U IOYTOBBIM aaipec, 0 KOTOPHIM JIOJKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

CBeZIcHHST 00 O0XKamyeMbIX pENICHHUSX W JelcTBusax (Oe3meicTBUU) MecTHOW aIMUHUCTpAIIUH,
JOJPKHOCTHOTO JIMLa MeCcTHON aJIMUHUCTPALIMH JINOO MYHHIIMIIATBHOTO CIIyXKallero;

JOBOJbI, = HAa  OCHOBAaHMM  KOTOPBIX  3afABUTEIb  HE  COMNIACEH C  pELICHUEM
u geictBueMm  (OesneidictBueM) MecTHON — aAMUHUCTpAIMHM, JIOJDKHOCTHOTO JMma MecTHOH
aJIMUHUCTPAIMY, JIMOO MYHHUIMIIAIBHOTO CIyXamero MeCTHOH aJIMUHHCTpalud. 3asBUTEIEM MOTYT
OBITH ITPEJICTABICHBI JOKYMEHTHI (IIPH HAIUYKH), TOATBEPKAAIOLINE JOBOABI 3asIBUTENS, TM00 UX KOIHUH.

5.8. B ciiyuae ycTaHOBIEHHUS B XOJI€ WJIM IO pe3yJbTaTaM pPAacCMOTPEHHUs KajJoObl MPU3HAKOB
COCTaBa aMUHHCTPATUBHOIO MPABOHAPYIIEHUS WM NPECTYIUIEHUS, JOJDKHOCTHOE JIMLO, HAJEJIEHHOE
IIOJIHOMOYUSIMU T10 PACCMOTPEHMIO Kajlo0, HE3aMEIJIUTENIbHO HaIpaBiIIeT MMEIOIIHUECS MaTepuallbl B
OpraHbl IPOKYpaTyphl.

5.9. Xanmoba, mocrynmuBmas B MeCTHYI0O  aIMHHHCTPALUIO, TOMICKUT  PETHCTPALUU
HE MO3JHee Cleayouero pabodero AHs co IHA ee nocrymieHus. JKamoba moiexuT paccCMOTPEHMIO
JOJDKHOCTHBIM JIMIIOM MeCTHOW aJMUHHUCTpPAlH, HAJEJICHHBIM IOJHOMOYHUSAMU I10 PACCMOTPEHUIO
Xaso0, B TeUEHUE MATHAALATH pabounx JHEH Co AHS €€ perucTparuH.

B cnyuae oOxanoBaHus OTKa3a MeCTHOM aJMHUHUCTpAaLMH, JOJDKHOCTHOro Jjuna MecTHol
aJIMUHHUCTpallUM B TpUEME JOKYMEHTOB Y 3asBUTEJN JMOO B UCIPABICHUM JIONMYLICHHBIX ONEYAaTOK M
omuOOK WK B ciiydae 00XallOBaHUSI HapYIICHUS YCTAHOBJICHHOTO CPOKa TaKUX HCIIPABICHHUH jkanoba
paccMaTpuBaeTCs B TEUEHHE MATH pabounx JHEH co AHS €€ pEerucTpariH.

5.10. ITo pe3ymbraTam paccMOTpeHHs Xajao0bl MecTHas aJMHHUCTPALUS NPUHUMAET OJHO W3
CIICAYIOIIMX peIIeHUI:

*Kayoba yIOBJIETBOPSIETCS, B TOM 4YHCJIe B (pOpME OTMEHBI NMPHUHSITOIO PEUICHMs, MCIpPABIICHUS
JOMYLIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B Pe3yJIbTaTe MPEAOCTABICHUS MYHUIIUIAIBHON YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CpPEACTB, B3UMAHHE KOTOPHIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMU akTamu Poccuiickoii ®denepannn, HOPMAaTHUBHBIMU IIPAaBOBBIMH aKTAMH
cyonexToB Poccuiickoit denepanny, MyHUIIMNAIBHBIMU IPABOBBIMH aKTaMU

00 OTKa3e B YJOBJIETBOPEHUH JKAIOOBbI.

5.11. OtBeT mO pe3ysibTaTaM PACCMOTPEHUS >KAJIOOBbl HAMPABIAETCS 3asBUTEII0 HE TO37HEE IHS,
CJICAYIOIIETO 3a IHEM HPUHSATHS pelIeHus], B TUCbMEHHON (hopMe U MO JKeJIaHUIO 3asBUTEINS B 3JIEKTPOHHOM
(hopMe HanpaBsAeTCs MOTUBUPOBAHHBIN OTBET O Pe3yJibTaTaX PACCMOTPEHHUS KaJIOOBbI.

B otBete o pe3ynpTaTaM kajao0bl YKa3bIBAIOTCS:

HauMeHoBaHHe MeCTHON aJMUHHCTpAlMi, PACCMOTPEBIIEH *Kanol0y, JOMKHOCTh, pamMuiIus, UMs,
OTYECTBO (IIPY HAJIWYMM) YIOJHOMOYEHHOIO JHula MecTHON aAMMHUCTPALMH, MIPUIBIIETO PEUICHHUE I10
’)Kanooe;

HOMEp, JaTa, MECTO NPHUHATHSA PEIICHHUs, BKIIOYas CBEACHUS O JOJDKHOCTHOM JHIle MecTHoMH
aJIMMHHCTpAINH, pellieHre Uiu aelicTBre (0e31elicTBIEe) KOTOPOro o0xayercs;

(bamunus, UMs, 0TYECTBO (MPU HAJTMYUH) WIK HAMMEHOBAHUE 3asIBUTEIIS;

OCHOBaHUS AJIs IPUHSTUS PELIEHUs 10 kKanooe;

B cnyyae npusHaHus KanoObl TMOJIEXKAIeH YIOBIETBOPEHUIO B OTBETE 3asBUTENIO, JaeTcs
uHpopManusg O JEWCTBUAX, OCYIIECTBISEMBIX OPraHOM, MPEIOCTABISAIONIUM, IPEIOCTABISIONIUM
MYHUIUOAIBHYIO — yCIAYry, MHOTO(QYHKIMOHAJIBHBIM IIGHTPOM JIMOO  OpraHu3anuei, B  Iensix
HEe3aMe/UINTEIbHOTO YCTPAHEHUS BBISBICHHBIX HApYIIEHUH PU OKa3aHUHU MYHHUIIMITAILHOM YCIYTH, a TaKkKe
NPUHOCATCS M3BMHEHUS 3a JIOCTaBJIEHHBIE HEyN00CTBa M yKa3blBaeTcs WHGopMalnus O JalbHEHIInX
NEeNCTBUX, KOTOPbIE HEOOXOMMO COBEPIINTH 3asBUTEIIO B LIETAX MMOIYYSHHUS MyHUIIMITAILHOM YCIIYTH;

B cnyuyae npusHaHus kano0bl, He TOJJIEXKAIIEH YAOBICTBOPEHUIO B OTBETE 3asBUTENIO, HAlOTCA
apryMEHTHPOBAaHHBIE PAa3bACHEHMs O MPUYMHAX IMPUHATOrO PELIEHMs, a TakKe MH(POpPMaLUs O HOpsIKe
00>KaJI0BaHUS MPUHITOTO PEILICHHUS. ;

CBEJICHUS O TMOPSJIKEe 00)KaJOBaHUS MPUHSITOTO T10 JKaJI00e perIeHusl.

OTtBer 1o  pe3yapTaTaM  pacCMOTPEHMs  JKAJIOObl  MOANMCBHIBAETCS  YIMOJHOMOUYEHHBIM
Ha pacCCMOTPEHHE KaJ00bI JOJDKHOCTHBIM JIMIIOM MeCTHON aJIMUHUCTPALIUH.
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[To *xenaHuto 3asBUTENST OTBET MO PE3YJIbTaTaM PACCMOTPEHHUS KAIOOBI MOXKET OBITh MPEACTABIICH
HE TO3JIHee [HA, CIEAYIOLIEro 3a JHEM NIPHUHATUSA peleHUus, B (QopMe 3JIEKTPOHHOTO JOKYMEHTa,
MOJAMUCAHHOTO JJICKTPOHHOW TMOJIMKWCHIO  YIIOJHOMOYEHHOTO JIUIA, BHJ KOTOPOH YCTaHOBJICH
3akoHoJaTesbcTBOM Poccuiickoit deneparmm.

5.12. MecTHas aIMIHUCTPAIUS OTKA3bIBACT B yIOBICTBOPCHHH JKAIOOBI B CIICTYIOIINX CIydasX:

HaJIM4YMe BCTYNHMBIIETO B 3aKOHHYIO CHIJIy pEHIeHHs Cyaa, apOUTPakKHOTO cyaa Mo kainode
0 TOM K€ TIPEIMETE U IO TEM )K€ OCHOBAHUSIM;

nojiaya >kajgo0bl JIUIOM, MOJHOMOYHUSI KOTOPOTO HE MOATBEPXkKACHBI B MOPSAJIKE, YCTAaHOBICHHOM
3aKoHozarenbcTBoM Pocculickoit denepanuy;

HaJIM4YUe pelIeHus 1o Kajo0e, MPHUHATOrO paHee B OTHOLIEHHWH TOTO e 3asBUTENs
U 1I0 TOMY K€ IIPEIMETY KAI00BbI.

5.13. MecTHasi aIMMHHUCTpALIHSI BIIPABE OCTABUThH KAJI00y O€3 OTBETa B CICAYIOIMIUX CITydasx:

HaJIM4YUe B Kaio0e HEIEH3YPHBIX MO0 OCKOPOUTEIBHBIX BBIPAKEHUMN, YIPO3 KU3HU, 3J0POBBIO U
HMMYILECTBY JIOJDKHOCTHOTO JIUIIA, & TAK)KE YWICHOB €r0 CEMbU;

JIOJDKHOCTHOE  JMIO  O0S3aHO  COOOIIUTH  3asABUTENIO, HANpaBUBIIEMY oOpalieHue, o
HEJOMYCTUMOCTH 3JI0yMOTpeOIeHNEeM MpaBoOM, B cilydae €clid ero HauMEHOBaHHE M TMOYTOBBIM ajpec
MOIIAIOTCS TIPOYTECHUIO.
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Mpuaoxenue Ne 1

K AIMUHHUCTPAaTHUBHOMY periJamMeHTy
MecTHOlI aAMHHUCTpPALUU BHYTPUTOPOJICKOTO
MynununaneHoro  oOpazoBanusi  CaHKT-
[lerepOypra  MyHHIHITaTHHOTO OKpyra
YPUILIK o MPEJOCTaBICHUIO
MYHULUINATBHON yCIyTH
[0 BbIJAY€ AaPXMBHBIX CIIPABOK, BBIINHUCOK,
KOMUH  apXUBHBIX JIOKYMEHTOB OpraHoB
MECTHOTO CaMOYIpaBIECHUS
BHYTPHUI'OPOACKOTO MyHUIMIIAIBHOTO
o0pa3zoBaHHs Cankr-Iletepbypra
MyHuUnaisHoro OKpyTra YPULK

BJIOK-CXEMA
IIPENOCTABICHNS MYHULIUIIAJIBHOM YCIIYTH 110 BbIAAY€ aPXUBHBIX CIIPABOK, BBIIIMCOK, KOIIMI JOKYMEHTOB
OpPraHOB MECTHOT'O CaMOYIIPaBJICHHS MYHUIIUIIAILHOTO 00pa30BaHUs

o e

| 3anasutenb

N

HanpasneHune 3aaBneHMA|M KOMNAEKTa JOKYMEHTOB

v

( MecTtHaa

\@HchpaLl,Mﬂ

v

1. Mpuem 1 perncTpauma saaBaeHuin dopmmposaHme un

1 [JOKYMEHTOB rpaxaaH (B TeueHve |« nepepgava
1 pabouyero AHA) KOMMNIeKTa
I [OKYMEHTOB
3anABuUTeNA B

MecTHyto

agMuHUCTpaumio (8

3/1EKTPOHHOM Buae

— 1 pabouuii feHb,
Ha ByMaXKHbIX
HocuTenax — 3
pabounx aHsA)

2. MpuHATHe pelueHna o
npesocTaBAeHUN MyHULMNABbHOM
YCNyru no Bblgaye apxmBHbIX
CNPaBoOK, BbINMUCOK, KOMUIA apXMUBHBIX
[OKYMeHTOB; MHpOpMMpOBaHUe

3aABUTeNA O pesybTaTe
npesoCTaBAeHUA MyHULMMNANbHOM

UHbopmuposaHue
3anBuTeNsA O
pesynbTaTax

npeaocTaBneHus
MYHWULMNaNbHON

ycnyru (B TeueHve 2

paboumnx aHen)

A

Mpvem foKymeHTOB
OT 3aABUTENA U UX
peructpauus

ycnyrv; nepesada pesysbtara B
M®LL (B TeueHune 16 pabounx aHew)

Mepepaya AOKYMEHTOB
0 NpeaoCcTaBAEHUN MYHULMNANbHOW
ycnyrv anbo oTkas B NpeAocTaBneHUn
MyHUUMNanbHOM ycnyrn B MOL, ans nx
nocneaytoulei nepeaaymn 3ansuTento
(B 9n1€KTPOHHOM BUAe — B TeyeHMe 1
pabouero AHsA, Ha ByMaXKHbIX HOCUTENAX
— B TeyeHue 3 paboumnx gHein)




Mpuoxenue Ne 2

K AIMUHUCTPAaTUBHOMY permamenTy
MecTHOI aAMUHUCTpPALUU BHYTPUTOPOJICKOTO
MynununansHoro — obpasoBanust ~ CaHKT-
[lerepOypra  MyHHIHITaTHHOTO OKpyra
YPUILIK o MPEeOCTaBICHUIO
MYHHMIIUNIANBHON yCIyTH
[0 BBIJAY€ apXUBHBIX CIPABOK, BBINMHCOK,
KOIIMH  apXWBHBIX JOKYMEHTOB OpraHOB
MECTHOT'O CaMOYIpaBIECHUS
BHYTPUTOPOCKOTO MyHHULIMTIANBHOTO
00pazoBaHUA Cankr-lletepbypra
MyHuIUnaisHoro OKpyTra YPULIK

Azapeca cTpyKTypHBIX noapasaeaennid Cankr-IlerepO0yprekoro rocyiapcTBeHHOIo
Ka3eHHOro yupexaeHusi <K MHOro()yHKIHOHAJIbHbIN LEHTP MPeI0CTABJICHUA
rocy1apCTBEHHbIX © MYHHIMIIAJIBHBIX YCJIYD»

Ne HanmenoBanue ITouroBBIl aapec CripaBouHBIi Anpec I'padux paboTs
CTPYKTYpPHOTO TesnedoH 3JIEKTPOHHOU
M0JIpa3/ICICHUS MIOYTHI
1 | Muorodpynkuuonanbubiii | Cankr-IlerepOypr, 573-90-00
neHTp Anmupanreiickoro | Camosas yi., WIN
paiioHa n. 55-57, nutep A 573-99-80
2 | Muorodpyukunonanbubiii | Cankr-IlerepOypr, 573-90-00
LHEHTP 15-g muuns B.O., 1501051
BacuneoctpoBckoro . 32 573-94-85
paliona
3 | Cekrop Ne 1 CankT-ITerepOypr, 573-90-00
Muoro¢pyHnkunonansHoro | yi. Haxumona 1. 3, | uinu
[IEHTpA KoprL. 2, mutep A 576-20-86
BacuiieoctpoBCcKoro
paiioHa
4 | Muoro¢pyukunoHansHblit | Cankt-IlerepOypr, 573-90-00
ueHTp Beiboprekoro Hosopoccuiickas WA
paiioHa yi., 1. 18 573-99-85 Exennesno
5 | Cekrop Ne 1 CankT-IlerepOypr, 573-90-00 ¢ 09.00
MpHuoro KiuoHansHOTO | IIpraoposkHast WU mo 21.00
ueHTpa(I])3y36oprCKoro aJ'IIj'ICSI, E 17, 573-94-80 knz@micspb.ru 0e3 mepeprIBa Ha
paiioHa autep A oben
6 | Muoropynkunonanbubiii | Cankr-IlerepOypr, 573-90-00
neHTp KanuauHckoro I'paxxnanckuii np., WA
paiioHa 1. 104, xopr. 1, 576-08-01
autep A
7 | Cexrop Ne 1 Cankr-IlerepOypr, 573-90-00
Muorodyukunonansaoro | Konaparbeckuit WA
neHTpa Kanuauackoro np., A. 22, nurep A 573-96-95
parioHa
8 | Muorodpyukunonanbubiii | Cankr-IlerepOypr, 573-90-00
neHTp Kuposckoro np. Crayek, 1. 18 WA
paiioHa 573-94-95
9 | Cektop Ne 1 Canxrt-IlerepOypr, 573-90-00
MHuoro¢dynknuonansHoro | mp. Hapogxoro J5R105
nenTpa Kuposckoro Omnomnuenns, . 101, | 573-90-28

palioHa

auTep A,




noMmemienue SH

10 | Muoro¢dysaknuonansusiii | Cankr-IlerepOypr, 573-90-00
uentp Konnuackoro r. Konmuno, WIN
paiioHa np. Jlenuna, a. 22 573-96-65

11 | Cekrop Ne 1 noc. Meramnoctpoit, | 573-90-00
MpuorodynaknuonansHoro | Cagosas yi., 1. 21, I
nenTpa KonmuHckoro KopI. 3 573-90-07
parioHa

12 | Muorodyuknuonansubeiii | Cankt-IletepOypr, 573-90-00
LIEHTP Hosouepkacckuii WU
KpacHorBapaelickoro mp., 1. 60, murep A 573-90-30
paiioHa

13 | Muoro¢dyukuuonansnelii | Cankr-IlerepOypr, 573-90-00
uentp Kpacnocensckoro | yi. [lorpannunnka W
paiioHa I"appkaBoro, 1. 36, 573-99-90

Koprt. 6

14 | Cextop Ne 1 r. Kpacnoe Cerno, 573-90-00
MHuoro¢yHKIMOHaIBHOTO | yi1. OCBOOOXKAECHUS, | WU
nentpa Kpacnocenbckoro | a. 31, kop. 1, 417-25-65
parioHa autep A

15 | Muoro¢dysakuuonansnelii | Cankr-IlerepOypr, 573-90-00
uentp Kponmrraarckoro | r. Kponmranr, 158105
paiioHa np. Jlenunna 1. 39a, 610-18-56

autep A

16 | Muoro¢dynkuuonansnslii | Cankr-IlerepOypr, 573-90-00
HeHTp MOCKOBCKOTO brmarogatHas yi., WA
paiioHa a. 41, nutep A 573-99-30

17 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MuorodyHkimoHanbHoro | HoBom3aMaitioBckuit | wim
1eHTpa MOCKOBCKOTo np., 1. 34, xopr. 2 573-90-09
paiioHa

18 | Muoro¢dynkuuonansnslii | Cankr-IlerepOypr, 573-90-00
nentp Kypoprroro r. CecTpopelx, WA
paiioHa ya. Tokapesa, 1. 7, 573-96-70

autep A

19 | Muoro¢dyukuuronaneusii | Cankr-IlerepOypr, 573-90-00

uentp Hesckoro paiiona | np. bosnbiieBuKoOB, HAIIA
a. 8, xopr. 1, 573-96-75
autep A

20 | CexTop Ne 1 Cankr-IlerepOypr, 573-90-00
Muoro¢yaknnonansHoro | yi. Cemosa, . 69, WA
neHTpa Hesckoro paiiona | kopm. 1, mutep A 573-96-80

21 | MuorodyuknuoHanbubeiii | CankT-IlerepOypr, 573-90-00
nentp Ilerporpanckoro KamennooctpoBckuit | win
paiioHa np., 1. 55, marep I’ 573-96-90

22 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MuorodynknuonansHoro | yi. Kpacaoro WIn
uentpa [lerporpaackoro | Kypcanra, 1. 28 573-90-21
parioHa

23 | Muorodynkimonansuslii | Cankt-IlerepOypr, 573-90-00
nentp IlerpoasopuoBoro | r. [lereprod, WIn
paiioHa yi1. bpaTtbeB 573-99-41




['opkymeHko, 1. 6,
autep A

24 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuorodgyHkroHanbHOrO | r. JIoMOHOCOB, WIH
[EHTpA yi. [ToGensl, 1. 6, 573-97-86
ITerponBopiioBoro autep A
parioHa

25 | MuorodyukimoHanbpabid | CankT-IleTepOypr, 573-90-00
ueHtp [Ipumopckoro aest WA
paiioHa KorenpHukosa, 1. 2, | 573-90-60

KopI. 2, mutep A

26 | Cextop Ne 1 Cankr-IlerepOypr, 573-90-00
MHuorogyskonaabHoro | HoBokonomskckuit | uiam
nentpa [Ipumopckoro np., 1. 16/8, murep A | 573-96-60
paiioHa

27 | Cextop Ne 2 Cankr-IlerepOypr, 573-90-00
MHuorogyskuonaisHoro | borarsipckuii np., U
nentpa [Ipumopckoro n. 52/1, nmutep A 573-94-90
paiioHa

28 | Cextop Ne3 Cankr-IlerepOypr, 573-90-00
MuorogyuknuonaisHoro | [llyBanosckuii np., U
nentpa [Ipumopckoro a. 41, xopm. 1, 573-91-04
parioHa autep A

29 | Muorodynkimonansnslii | Cankr-IletepOypr, 573-90-00
neHTp IlymkuHckoro r. [Tymkun, Manas WA
paiioHa yi., 1. 17/13, 573-99-46

autep A

30 | CekTop Ne 1 Cankr-IlerepOypr, 573-90-00
MmuorogyskuronaisHoro | noc. [lymaper, WA
nenTpa [lymkunckoro [TymkuHckas yiu., 573-91-09
paiioHa 1. 38, nutep A

31 | CekTop Ne 2 CankT-IlerepOypr, 573-90-00
Muoro¢yHakunonansHoro | r. ITaBiosck, WIn
nentpa [lymknHckoro [Tecuansrit mep., 573-90-04
paiioHa n. 11/16

32 | MuorodyukmuonanpHbii | Cankr-IleTepOypr, 573-90-00,
ueHtp OpyH3eHckoro Hynaiickuii mip., 573-96-85,
paiioHa 1. 49/126, nutep A 573-96-89

33 | Cekrop Ne 1 Cankr-IlerepOypr, 573-90-00
Muoro¢yaknroHansHoro | np. Ciassl, 1. 2, WA
ueHTpa OpyH3eHCKOro Kopi. 1, nutep A 576-07-95
parioHa

34 | MHorodyukunoHanbHbiil | Cankt-IlerepOypr, 573-90-00
uentp LlenTpansHoro Hesckwuii tip., 1. 174, | win
paiioHa autep A 573-90-57




3asgBiieHUE Ha

Mpunoxenue Ne 3
K AIMUHHCTPaTHBHOMY permamMenty
MecTHO# aAMUHUCTPALIMU BHYTPUTOPOJACKOTO
MynurnunanpHoro  oopasoBanusi ~ CaHKT-
[lerepOypra  MyHHIMIIATBHOTO  OKpyra
YPUILIK o MPEJOCTaBICHUIO
MYHHIIATIATBHON YCIIyTH
[0 BBIJAY€ AapPXUBHBIX CIPABOK, BBIMHCOK,
KOIUH  apXUBHBIX JIOKYMEHTOB OPTraHOB

MECTHOTO CaMOyIpaBJICHHs
BHYTPUTOPOJICKOTO MyHHUIIUTIATBEHOTO
o0Opa3zoBaHHUs Cankr-Ilerepbypra

MyHunanbsHOro OKpyra YPUIIK

I'maBe MecTHO# aIMUHUCTPALIMKA BHYTPUTOPOJCKOr0 MyHuIunanbHoro oopasoanusi CaHKT —
[Terepbypra Mynununansnoro okpyra Y PULK

oT

MPOXKUBAIOIIETO (eil):

JTOMAIITHUN

TenedoH

pabounit

[Ipoury BeIIaTH

3asgBieHne

KonnyecTBo 3x3eMIusIpoB

Komus seodxonuma s

ITonnuce

Harta

(ykazamv adpecama)



Mpunoxenue Ne 4
K AIMUHUCTPaTUBHOMY periaMeHTy
MecTHOH aAMUHUCTPAUUU BHYTPUTOPOACKOTO
MynunumnaneHOoTO  OoOpazoBanusi  CaHKT-
[lerepbypra ~ MyHUIMIAIBHOTO  OKpyra
YPUILIK o MPEeOCTaBICHUIO
MYHHIIATIATBHON yCIIyTH
[0 BbIJa4€ AapXHUBHBIX CIPABOK, BBIMHUCOK,
KONHWH apXWBHBIX JIOKYMEHTOB OpIaHOB

MECTHOTO CaMOyIpaBIICHHs
BHYTPUTOPOICKOTO MyHHIUTATEHOTO
o0Opa3zoBaHHUs Cankr-Iletepbypra

MyHunanbHOro OKpyra YPUIIK

dopma apXUBHOM CIIPABKU

(Ha3BaHHE apXUBa)

(TouTOBHII HHAEKC, aZipec, anpecart, TeneoH, Gakc)

APXUBHAS CITPABKA?
N
(mata)
HaN oT
PykoBonuTens opranuzanuu ITonnuce PacmmgpoBka noanvcu
OcHoBaHnue:
Hcnonaurens IToamuce PacmmgpoBka noanucu
[TeuaTs

®opmar A4 (210 x 297 mm)

2 ApxvBHas CripaBKa M apXUBHas BBINHUCKA COCTaBIIIIOTCS C 0003HAUCHHWEM Ha3BaHHUs MH(OPMAIIOHHOTO JTOKYMEHTa
«ApXuBHas crpaBKa», «ApXUBHAS BBITUCKa». TEKCT B apXMBHOM CTpaBKe JAETCSl B XPOHOJOTHMUYECKOH MOCIEI0BATEIEHOCTH
cOOBITHII ¢ yKa3aHWEM BHJIOB apXMBHBIX JOKYMEHTOB M UX JaT. B apXWBHOW CIpaBKe AOMYCKAeTCs HUTHUPOBAHUE aPXUBHBIX
JIOKYMEHTOB.

HecoBnageHne OTAENBHBIX TAHHBIX apXHBHBIX JOKYMEHTOB CO CBEJCHUSIMH, H3IIOKCHHBIMH B 3aIllpOCe, HE SBIACTCS
NPEensTCTBUEM J/JIsi BKJIIOUEHHS UX B apXUBHYIO CIPAaBKy IPHU YCIOBHM, €CIIM COBIAJEHUE BCEX OCTAJIbHBIX CBEACHUU
HE BBI3BIBACT COMHCHUN B TOXKICCTBEHHOCTH JIMIIA WIH (PAKTOB, O KOTOPBIX TOBOPUTCS B apXMBHBIX TOKYMEHTaX. B apXxuBHOM
CIIpaBKe 3TU JIJaHHbIE BOCIPOM3BOIATCS TaK, KaK OHM U3JI0XKEHBI B apXHUBHBIX JOKYMEHTaX, a PacXOXICHHUs, HECOBIMAIACHUS
YU HETOYHbIE HA3BaHMsI, OTCYTCTBME MMEHH, OTYECTBA, MHUIIMAJIOB WIM HAIMYUE OJHOTO M3 HUX OTrOBapHUBAIOTCS B TEKCTE
crpaBkH B ckoOkax («Tak B moxkymeHTe», «Tak B TEKCTE OpUTHHATIAY).

Caenenus o padote, yuebe B HECKOIBKIX OpPTraHM3aNHAX, y9eOHBIX 3aBeICHISX BKIFOUAIOTCS B OJIHY apXHUBHYIO CIIPaBKY.

B npumeuaHusxX 1Mo TEKCTy apXWBHOW CIIPaBKH OTOBAapHBAIOTCS HEPa30OPUMBO HAIMCAHHBIC, MCIPABICHHBIE aBTOPOM,
HE MOAJAOMIHECA MPOUYTECHUIO BCJICACTBUC IMOBPEKIACHNUA TEKCTAa OpUIMHAIa MECTa («TaK B TCKCTC OpUTHHAJIAY, «B Tekcte
HEpa300PIHBO»).

B Ttekcre apanHoﬁ CIIpaBKM HE JOMYCKAIOTCA HN3MECHCHHA, HCIPABIICHUA, KOMMCHTapuHu, CcOOCTBEHHBIE BBIBO/IbI
HCTIOJIHUTEJNS 10 COJIEPKaHUI0 apXMBHBIX JIOKYMEHTOB, HA OCHOBAaHMHM KOTOPBIX COCTaBJiEeHA apXUBHas cipaBka. B koHie
ApXWBHOM CIPaBKU MPUBOIATCS apXHWBHBIC MU(PHI H HOMEPA JIMCTOB CAMHUI] XPAHCHUS apXUBHBIX JOKYMEHTOB, IICUATHEIC
M3J1aHusl, UCIIOJIb30BABIINECS JUIsl COCTABIICHUS apXUBHOH CIIpaBKU. B TekcTe apXMBHOM CIIpaBKU JOMYCKAETCs IPOCTaBICHUE
ApXWBHBEIX MIH(POB M HOMEPOB JUCTOB CIAWHUII XPAHCHHS apXWBHBIX JOKYMEHTOB Cpa3y IOCIE H3JIOKEHHs Kakaoro (akra
win coObITHi. B apxuBHON cmpaBke, 00bEM KOTOPOH MPEBBINIACT OJUH JIUCT, JIACTBI JOJDKHBI OBITH IIPOIIUTEHI,
MIPOHYMEPOBAHbI U CKPEIJICHBI I1e4aTbio MeCTHOM aqMUHUCTpalueil.

ApXuBHas CIIpaBKa, NMpeaHAa3HauYeHHAs IJIS WCIIOJIb30BaHMUS Ha TeppuTopuu Poccuiickoit denepaiinu, MOAMHUCHIBACTCS
I'maBoit MecTHOW aIMUHUCTPAIIAHN, W 3aBEPAETCS MeYaTbio MeCcTHOW afMUHUCTpalui. ApXHUBHAS CIpaBKa, peIHa3HauYeHHAS
JUTSL HAaTIpaBJICHHUA 32 pyOex, moanuckiBaercs [ 1aBoit MecTHON aJIMHHUCTPAIMH U 3aBepseTCsl TepOOBOH medaTthio MecTHOM
aJIMUHUCTPALINH.

IIpn HeoOXoAMMOCTH K apXMBHOH CHpaBKe NPWIATAIOTCS KONMHM apXUBHBIX JOKYMEHTOB WJIM BBITUCKH
13 HUX, TOATBEPKAAIONTNE CBEACHNUS, N3TIOKCHHBIE B apXUBHOM CIIpaBKe.



YBa:kaemblii (ast)

Ipuaoxenue Ne 5
K AIMUHUCTPAaTUBHOMY periIaMeHTy
MecTHO aIMUHHUCTPALA BHYTPUTOPOACKOTO
MynununansHoro — obpasoBanust ~ CaHKT-
[lerepOypra  MyHHIHITaTHHOTO OKpyra
YPUILIK o MPEeOCTaBICHUIO
MYHUIHTATBHON yCIyTH
[0 BbIJAY€ AaPXMBHBIX CIIPABOK, BBIIMHUCOK,
KONMH apXWBHBIX JIOKYMEHTOB OpIaHOB

MECTHOTO CaMOYIpaBICHHS
BHYTPHUTOPOCKOTO MyHHMIIUTIATBHOTO
00pazoBaHUA Cankr-lletepbypra

MyHuIUnaisHoro OKpyTra YPULIK

(®.N.0. 3as1BUTENS B AATEIHHOM IAJEKE)

(ampec 3asBuTENSN)

-

MecTHas aIMUHUCTpaLUg BHYTpUTOpoackoro MynununansHoro oopa3oBanust Cankr-IlerepOypra

Mynununansaoro okpyra Y PULK, paccmoTpes Bare 3asBinenue (Bx. Ne oT . . ),

HACTOSAIIAM

coooIaer

Bam

B IIPEAOCTABICHUN MYHUIIUTIIAIBHONW YCIIYTH IO IPUYNHE:

00 OTKase

(TIpUYMHBI OTKa3a B IPEOCTABICHNN MyHULIUTIAIEHON YCIyTH)

I'maBa MecTHO# aAMUHUCTPALMHU

Wcnonaurens:

(®.11.0.)

M.IL

/ /

(moxmucek) (1.0., pammnus )



